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1 PASPABOTAH BcepoccuiickuM Hay4HO-HUCCIEI0BATEIbCKUM UHCTUTYTOM JJOKYMEHTOBEACHUS U
apxusHoro nena (BHUMJIAT)

2 BHECEH TexnuueckuMm komuTeroM Mo cragaaprusauuun TK 191 "HayuHo-TexHuueckas
uHpopManys, OMOTMOTEUHOE W U3IATEIBCKOE JIENO0, YIIPaBJIeHHE TOKyMeHTaMu"

3 VTBEPXJEH U BBEJIEH B I[EPICTBHE IIpukasom @enepaabHOrO areHTCTBA IO
TEXHUYECKOMY PEryJHPOBAHUIO U MeTposioruu ot 26 urons 2025 r. N 622-ct

4 BBAMEHT'OCT P 7.0.97-2016

IIpaBuna npuMeHEHHUsT HACTOSILIErO CTAHapTa YCTAHOBJIEHBI B CTaThe 26 DenepasbHOro 3aKOHA OT
29 wmons 2015 r. N 162-®3 "O cranmaptusanuu B Poccuiickoit @enepanuun". Uubopmanus o6
U3MEHEHUSX K HACTOSIIEMYy CTaHAapTy NyONMKyeTcs B €XKEeromHoM (1O COCTOSHUIO Ha | siHBaps
TeKylero roaa) uHGQOpPMAMOHHOM ykasareje "HaruoHanpHbIE CTaHAAPTHI', a OQUIUAIBHBIA TEKCT
U3MEHEHHUH U TIONIPABOK - B €XKEMECYHOM MH(OPMAILMOHHOM yKa3aTene "HarmoHanbHble cTannaptel”. B
ciydae mepecMoTpa (3aMeHbl) WJIM OTMEHBl HACTOSIIErO CTaHAApTa COOTBETCTBYIOIIEE YBEIOMIICHHE
Oyner omyOmukoBaHO B OSMKadIIeM BBIMYCKE €XKEMECSYHOro HMH(OPMALMOHHOTO — yKas3aTess
"HauuonanbHble craHgapthl'. COOTBETCTBYOIMAs HH(POPMAIHS, YBEIOMICHUE H TEKCThI PAa3MEIIar0TCs
TakKe B WHPOPMALMOHHON cucTeMe OOIIero Mmoyib30BaHUs - Ha opuuuambHOM caiite denepaibHOro
areHTCTBA MO TEXHUYECKOMY PEryJIMPOBAHUIO 1 METPOJIOTHH B ceTH UHTepHeT (WWW.Ist.gov.1u)

1 ObnacTtb NnpUMeHeHus

Hacrosimuii cranmapt pacnpoCTpPaHsSeTCs Ha OPraHU3aLMOHHO-PACMOPSAUTENIbHBIE JOKYMEHTHI:
YCTaBbl, MOJOXEHUs, MPaBUJIa, UHCTPYKLHUHU, PETJAMEHTBI, MMOCTAHOBJICHUS, PACHOPSIKEHUs], MPUKA3DL,
pelleHus, IPOTOKOJIbI, JOTOBOPBI, aKThI, MUCbMA, CIPAaBKU U Ap. (ajee - JOKYMEHTHI), B TOM YHCIIE
BrroueHHbie B OK 011-93, kmacc 0200000.



Hacrosimumii cranmapT onpenessieT COCTaB PEKBHU3UTOB JOKYMEHTOB, MpaBmiia X OQOpMIIeHHs, B
TOM 4YHCJI€ C TpPUMEHEHHeM HH(POPMAIMOHHBIX TEXHOJOTHHA; BHUIbI OJAHKOB, COCTaB PEKBH3UTOB
OJIAHKOB, CXEMbl PACIOJOXEHUS PEKBU3UTOB HA JOKYMEHTE, 00pas3ipl OJIAHKOB, NMpaBWiIa CO3IAHUS
IOKyMeHTOB. ITONIOKEHNs HACTOSIIIEro CTaHAapTa PacHpOCTPAHSAIOTCS HAa JOKYMEHTHI Ha OYMaKHOM U
3JIEKTPOHHOM HOCUTEJISIX.

2 HopmaTuBHbIe CCbIIKK

B HACTOALEM CTaAaHAAPTE UCTIOJIB30BaHBI HOPMATHBHBIC CCHUIKHU Ha CJIICAYIOUE NOKYMEHTDI:

I'OCT P 51511 Ilevatu ¢ BocnpousBeaeHuem [ ocynapcreeHHoro repda Poccuiickoit @eneparum.
®Dopma, pasMepsl U TEXHUYECKUE TpeOOoBaHMUS

I'OCT P UCO 15489-1 Cucrema craHaapToB o HHPpOpMAIUHU, OUOTHOTEYHOMY U U3ATEIbCKOMY
neny. Uadopmanmst u nokymeHTanus. YnpasieHue qokymentamu. Yacts 1. [TOHATHS 1 IPUHIUTIBL

OK 011-93 (OKY 1) Obmmepoccuiickuii knaccupuxarop yrnpaBieHIECKOH JOKY MEHTALIUH

[Tpumeuanue - 1lpy MONB30BAaHUU HACTOSIIMM CTAHAAPTOM LIEIECOOO0Pa3HO MPOBEPHUTH AEHCTBHUE
CCBUIOYHBIX CTaHAAPTOB (KJIacCH(PHUKATOPOB) B MH(POPMALMOHHON CHUCTEME OOINEro MOJIb30BAaHUS - HA
opunmansHOM caiite @enepanbHOrO areHTCTBA MO TEXHUYECKOMY PETYJHUPOBAHHIO M METPOJIOTUU B CETH
HHTepHeT uiy 1o exxeronHoMy HH(GOpMaMoHHOMY ykasatemo "HannoHapHbIE CTaHOAPTHI", KOTOPBIN
onyOJMKOBaH MO COCTOSHUIO Ha 1 SHBaps TEKyINero roja, W IO BBIMYCKAM €XEMECSYHOTO
uH(pOpPMaLMOHHOTO yKaszatens "HaunoHanpHble cTaHAapThl" 3a TeKymuid roa. Ecnm 3aMeHeH cChUTOYHbIH
JOKYMEHT, Ha KOTOPbIH laHa HeJaTUPOBaHHAs CChLIKA, TO PEKOMEHyeTCsl UCIIOJIb30BaTh EHCTBYIOIIYIO
BEPCHUIO 3TOr0 JOKYMEHTa C y4eTOM BCEX BHECEHHBIX B JIaHHYIO BepcHI0 nM3MeHeHui. Eciu 3ameHeH
CCBUJIOYHBIH JOKYMEHT, Ha KOTOpBIM JaHa AAaTUPOBAaHHAsl CCbUIKA, TO PEKOMEHIYETCs MCIONb30BaTh
BEPCHUI0 3TOrO JOKYMEHTAa C YyKa3aHHbIM BBIE TOAOM yTBepxneHus (npunsatus). Ecmu mocne
yYTBEP>KIEHUs] HACTOSLIEr0 CTaHapTa B CCbUIOYHBIN JOKYMEHT, Ha KOTOPBIH 1aHa AaTUPOBAaHHAsI CChLIKA,
BHECEHO H3MEHEHUE, 3aTparuBarollee IOJIOKEHUE, Ha KOTOpPO€ AaHA CChbUIKA, TO 3TO MOJOXKEHUE
pPEKOMEHNyeTCsl MPUMEHATh Oe3 ydera JaHHOTO M3MeHeHMs. Eciu cChUIOYHBIH AOKYMEHT OTMEHEH Oe3
3aMeHbl, TO TOJIOKEHHE, B KOTOPOM JJaHA CChLIKA HA HEro, PEKOMEHIyeTCsl NMPUMEHSTb B 4YacTH, He
3aTPAaruBarOUIeH 5Ty CCBUIKY.

3 O6uwume TpeboOBaHNA K CO30AHUIO OOKYMEHTOB

3.1 JlokyMeHTBI MOTYT CO37aBaThCsi Ha OyMa)kHOM HOCUTEIE M B DJICKTPOHHOU (opme ¢
COOMIOICHNEM YCTAHOBJIEHHBIX TNPAaBHJI OPOPMIICHHS TOKYMEHTOB. JIJIsi CO3MaHUsl TOKYMEHTOB MOTYT
UCTIOJIB30BATHCS HJIEKTPOHHBIE MA0JIOHBI OTAHKOB TOKYMEHTOB U 3JIEKTPOHHBIE [IA0JIOHBI TOKYMEHTOB.

3.2 Ilpu co3maHMM MOKYMEHTa Ha ABYX M OoJjiee CTPAHHUIAX BTOPYIO M IMOCIENYIOIINE CTPAHULIBI
HyMepyroT. Homepa cTpaHuI] MPOCTaBISAIOTCS MOCEPENNHE BEPXHErO MOl JOKYMEHTa Ha paccTossHuu 10
MM OT BEPXHETO Kpas JINCTA.

JlomyckaeTcst co3gaHMe IOKYMEHTOB Ha JIMLEBOW W OOOpOTHOHM cropoHax Jjucra. llpu
JIByCTOPOHHEM CO3/1aHMM JJOKYMEHTOB LIMPHUHA JIEBOIO MOJIs Ha JIMLEBOH CTOPOHE JIMCTAa U IIPAaBOrO OIS
Ha OOOPOTHOM CTOPOHE JIUCTA NOJIKHBI ObITh PABHBL

3.3 Tapuutypa u pasmepbl mpudTa, HCMOIB3YEMOTO OpTraHHU3alMel, YCTAaHABJIMBAKOTCS B
HOPMATHUBHBIX aKTaX OPraHU3aLiu.



Jnst odpopMIIeHHs TOKYMEHTOB PEKOMEHTy eTCsl HCTIONIb30BaTh pazmepsl mpudTos N 12, 13, 14.

IIpu cocraBnennu Tabnun U npu opopmiieHnn pekBu3uToB 08 u 25 (cMm. pasgen 4) momyckaercs
UCTIOJB30BATh MPH(THI MEHBIINUX Pa3MEPOB.

3.4 AG3amHbIi OTCTY TEKCTa JOKyMeHTa - 1,25 cm.

3aroJOBKH pa3fesioB M MOAPA3IENIOB MEUaTaroTCs ¢ ad3al[HbIM OTCTYIIOM WM LEHTPUPYIOTCS Oe3
a03a1HOro OTCTYMA MO MIUPHHE TEKCTA.

MHOFOCTpOLIHbIe PEKBU3UTHI I€UATAOTCA 4E€PE3 OAUH MG)KCTquHbIﬁ HUHTEPBAJI, COCTABHBIC YaCTU
PEKBU3UTOB OTACTAOTCA JOIMIOJHUTCIbHBIM MHTCPBAJIOM.

CTpoKM MHOTOCTPOYHBIX PEKBU3UTOB BBIPABHMBAIOTCS IO JIEBOMY KpPal0 3aHUMAeMONW HUMH 30HbI
WUJIU LEHTPUPYIOTCS OTHOCUTENIBHO CaMOM UIMHHOM CTPOKH.

Tekct nokymeHTa nedaraercs depes 1 - 1,5 MexKCTpOUHBIX UHTEPBAA.

Ecnu moxyMeHT rotoBUTCS AU M3AaHUS C YMEHBLICHHEM MaciTada, TeKCT MMe4aTaeTcs 4epes3 /Ba
UHTEpBaJa.

HHTepBan Mexxny OyKBaMH B CJIOBAxX - OOBIYHBIMN.
HHTepBan Mexxy CJIOBaMH - OAHUH MPOOET.

3.5 TekcT mOKyMEHTa BBIPABHHBAETCS MO LIMPUHE JUCTA (IO PaHUIAM JIEBOTO M MPABOTO IMOJIEH
TOKYMEHTA).

JlnHa caMOl UTMHHOM CTPOKHM PEKBU3UTA IPH YIJIOBOM PACIOJIOKEHUN PEKBU3HTOB - He Ooiee 8
CM.

JlnnHa caMol ATMHHON CTPOKH PEKBH3UTA MPH MPOIOJIBHOM PACIIONIOKEHUH PEKBU3HTOB - He Ooree
12 em.

3.6 JlokaibHBIMH HOPMATHBHBIMH aKTaMH MOJKET OBITh NPENyCMOTPEHO BBIACICHHE OTIEIbHBIX
PEKBU3UTOB OJIaHKA, a TaK)Ke PPArMEHTOB TEKCTA MOy KUPHBIM LIPUPTOM.

3.7 MHOTOCTpaHUYHBbIE JOKYMEHTBI MOTYT O(QOPMIISITECS C THUTYJIbHBIM JIUCTOM. THTYJBHBIA JTUCT
IOKyMeHTa O(hOPMIISIETCSI B COOTBETCTBHHU C MPHIIOKEHHEM A.

4 PeKBU3UTbI AOKYMEHTa

HpI/I MNOoATOTOBKE U O(I)OpMJ'IeHI/II/I AOKYMECHTOB UCIHIOJIB3YIOT CICAYIOINUE PEKBU3UTDHI:

1 - repd (TocymapcrBennsiii rep0d Poccuiickoit ®enepanmm, repd cyObekra Poccuiickoi
Deneparun, repd (repadbAUYeCKHi 3HAK) My HULMIIAJTBHOTO 00pa3oBaHus),

2 - smOniema;
3 - ToBapHBIN 3HAK (3HAK OOCITY KHBaHUA),

4 - xon pOpPMBI TOKYMEHTA;



5 - HAUMEHOBAaHHUE OPTaHU3ALNY;

6 - HAMMEHOBaHNE CTPYKTYPHOIO MOAPA3ACIICHHUS],
7 - HAaUMEHOBaHUE TOJIKHOCTH,

8 - cripaBOYHbIE JaHHBIE 00 OpraHU3alNY,;

9 - HauMEeHOBaHNE BU/IA IOKYMEHTA,

10 - naTa nOKyMeHTa,

11 - peructpauOHHEBIN HOMEDP TOKYMEHTA,

12 - ccpuika HAa PErUCTPALIMOHHBIN HOMEP U AAaTy MOCTYMNUBIIErO AOKYMEHTA,
13 - MecTo cocTaByieHus (M30aHUs) TOKYMEHTA,

14 - rpud (momerka) 06 OrpaHUYEHUN AOCTyIA K JOKYMEHTY,

15 - agpecar;

16 - rpud yTBEpKACHUS TOKYMEHTA;

17 - 3aronoBOK K TEKCTY,

18 - TeKCT JOKYMEHTA,

19 - oTMeTKa O NPUJIOKEHUH,

20 - rpu cornacoBaHus JOKYMEHTa,

21 - Bu3a;

22 - IOATUCH;

23 - oTMeTKa 00 3JIEKTPOHHON MOIHCH;

24 - mevars,

25 - oTMeTKa 00 UCITOIHUTEIE,

26 - OTMETKA O 3aBEPEHUU KOINH,

27 - OTMeTKa O MOCTYIUJICHUH TOKYMEHTA,

28 - pesononus,

29 - oTMETKa O KOHTPOJIE,

30 - oTMeTKa O HalpaBJIEHUH JOKYMEHTA B AEJO;

31 - wrpux-kox (QR-kox) 1OKyMeHTa.



5 Oc¢hopmneHne peKkBU3UTOB OKYMEHTOB

5.1 Tepd (IocynmapctBennbiii rep0d Poccuiickoit ®@enepanun, repd cydObekra Poccuiickoi
Oeneparuy, repd (repanbIUYecKUil 3HAK) MYyHHUIIMNAIBHOTO OOpa3OBaHUs) BOCIPOU3BOAUTCS Ha
OJlaHKaxX AOKYMEHTOB B COOTBETCTBMU C [1], 3aKOHONATENbHBIMA U MHBIMH HOPMAaTHBHBIMU IPABOBBIMHU
akTamu cyObpekToB Poccuiickoit @enepaiuii 1 My HULIUTTAIbHBIME NTPABOBBIMU aKTaAMH.

Hzobpaxkenue repba (locymapctBenHoro repba Poccuiickoii ®epepanuu, repba cyObekTa
Poccwiickoit @enepaunn, repda (repajbIndeckoro 3Haka) MyHHULHITAIBHOrO 00pa3oBaHusl) MOMELAeTCs
nocepenuHe BEPXHEro MoJjsi ONaHKa OOKYMEHTAa HajJ PEeKBH3UTAMH OpraHU3alMd JOKyMEHTa Ha
paccrossHuu 10 MM OT BEpXHEro Kpast JINCTA.

3amperuaercs OAHOBPEMEHHOE pa3MelleHre Ha OJaHKe TOKyMEHTa!
- F'ocymapctBenHoro repba Poccutickoii @enepaunn u repdba cydbekra Poccuiickoii @enepanmy,

- T'ocynapcteennoro repba Poccuiickoit @enepaunu [repba cyOwbekta Poccuiickoit ®enepanmy,
rep0Oa (repajabIn4ecKOro 3HaKa) MyHULUTIATBHOTO 00Opa30BaHMsI| U 3MOJIEMbl OPTaHH3AIIH.

52 DOwmbnema opraHusauuy, pa3pabOTaHHas M YTBEPXKIACHHAs B YCTAHOBJIEHHOM IIOPSIKE,
pasMe€macTCsas B COOTBCTCTBHUU C HOPMATUBHBIMH IIPABOBbIMU AKTaAMHU Ha 6.]'IaHKaX AOKYMCHTOB!
(penepanbHBIX OPraHOB TOCYJAPCTBEHHOW BJACTH (32 HCKJIIOYEHHEM CJIy4daeB, MPeayCMaTpHUBAIOLINX
UCTIONIb30BaHne u300paxkeHus ['ocymapcrBenHoro repba Poccuiickoit ®@eneparmu, repda cyObekra
Poccmiickoii  @enepamn, repba (repaJpAHMYECKOro 3HAKA) MYHHULUIAIBHOIO  00pa3oBaHUs),
TePPUTOPUATIBHBIX OPTaHOB (eepalibHbIX OpPraHOB TOCYJAPCTBEHHOH BJIACTH, TOCYNAPCTBEHHBIX U
HerocyJapCcTBeHHbIX opraHuzauuii. M3oOpaxkeHnue >mMOiIeMbl MOMEINAETCS MOCEPEIUHe BEPXHEro MO
OJlaHKa TOKYyMEHTa Ha/l PeKBU3UTAMH OPTaHU3aLNH, Ha paccTOsTHUU 10 MM OT BEPXHEro Kpast JIUCTA.

Ha AOKYMEHTAxX, U3aaBa€MbIX IBYMsS UM HECKOJIBKUMU OpraHU3allUAMU, JOIMYCKACTCA Pa3MEILICHUE
5MOJIeM BCeX OpraHu3alui.

53 ToBapsblii 3HaK (3HaK OOCHYXMBaHUS), 3apPETUCTPUPOBAHHBIA B  yCTAHOBIEHHOM
3aKOHOAATENILCTBOM TOPSAKE, BOCIPOU3BOAUTCS Ha OJaHKAX OPraHM3alfii B COOTBETCTBHH C YCTaBOM
(nonoxenuem 00 opranusaumu). M3o0pakeHne TOBApPHOTrO 3HakKa (3Haka OOCIYKWUBAHUS) MOMEIAETCs
nocepenuHe BepXHEro moJisi OJlaHKa JOKYMEHTAa HaJl PEKBU3MTAMU OpPraHU3alMU WK ClieBa Ha YPOBHE
HaMMEHOBAHUS OPraHU3aLMH (IOIMyCKAeTCs 3aXBaThIBATh YACTh JIEBOTO TOJIS).

Ha AOKYMEHTAxX, U3aaBa€MbIX IBYMsS UM HECKOJIBKUMU OpraHU3allUAMU, JOIMYCKACTCA Pa3MEILICHUE
TOBAPHBIX 3HAKOB BCECX OpFaHHSaHHﬁ.

Hapsiny ¢ TOBapHBIM 3HAakOM (3HaKOM OOCHyXMBaHWs) Ha OJaHKaX JOKYMEHTOB MOKET
yKa3bIBaTbCs KOMMEpUECKoe 0003HAUeHUE FOPUANIECKOTO JIUIIA.

54 Kon ¢opmbl mokyMeHTa NPOCTaBIAETCS HA YHU(PUIMPOBAHHBIX (OpMaxX TOKYMEHTOB B
coorercTBUH ¢ OK 011-93 mnu nokaapHBIM KIacCH(UKATOPOM, PACIONAraeTCsl B MPABOM BEPXHEM YIITy
pabouero monsi MOKYMEHTa, cocTouT Hu3 cioB "®opma mo" (HauMeHOBaHWE Kiaccupukaropa) u
1 pOBOIo KOAA.

ITpumep



®opwma o OKY 10211151

5.5 HaumeHoBaHue OopraHu3allii Ha 6J'IaHKe AOKYMEHTAa JOJIKHO COOTBETCTBOBATH HAMMEHOBAHUIO
IOPUANYECKOrO JIUIA, 3aKPEIJICHHOMY B €r0 YUPeIUTENbHBIX JOKYMEeHTaxX (ycTraBe wiu nojoskenun). [Tox
HaMMEHOBAaHHMEM OPTaHU3AIMH B CKOOKAX yKa3bIBAETCS COKpAIIEHHOE HAWMEHOBaHHE OPTraHU3aIluHU, €CIIH
OHO TIPEIYCMOTPEHO YCTAaBOM (ITTOJIOKEHUEM).

Han nHaumeHOBaHMEM OpraHHM3alliM YKa3bIBA€TCs IOJIHOE WM COKPALIeHHOE HAaWMEHOBaHHUE
BBILIECTOSIIIEH OpraHu3anuy (pu €€ HAJTUIUN).

Ha AOKYMEHTAaxX, U3AaBaCMbIX ABYMS HJIM HECKOJIbKUMHU OpPraHu3alusMH, B 3aroJIOBOYHOIN YacTH
MPOCTaBJIAKOTCA HAUMEHOBAHUA BCEX OpFaHPISaI_IPIfI.

5.6 HaumeHOBaHME CTPYKTYypHOrO moapasaeieHuss (B ToM uucie (Quimana, OTAeNeHus,
NPEACTABUTENLCTBA, KOJUIETHAJIbHOIO, COBEINATENLHOTO MJIM HMHOTO OpraHa) HMCIONb3yeTcs B OJaHKax
nuceM W OJlaHKaX KOHKPETHBIX BHIOB JOKYMEHTOB COOTBETCTBYIOIIUX MOApAa3JeieHuil (OpraHoB) B
COOTBETCTBUU C JIOKaJbHbIMHM HOPMATUBHBIMM aKTaMHU M YKa3blBA€TCS IOJ HAMMEHOBAHUEM
OpraHU3aLUH.

5.7 HaumeHOBaHUEe NOKHOCTH MCIIONB3YETCsl B OJIAHKAX JOJIKHOCTHBIX JIUI[ U PACIONIaraeTcs Mo
HANMEHOBAHMEM OPTaHHM3allM{ MM HAaUMEHOBaHUeM cyObekta Poccuiickoii @enepannu (kpast, obnacry,
ABTOHOMHOUW oOJacT W Jp.), €Clu JOKYMEHT H3JaeT PYKOBOAWTENIb OpraHa BJACTH CyObekTa
Poccutickoii @enepanuy, MyHULIMTIATBHOTO oOpa3oBaHusi. HauMeHOBaHHME MOJKHOCTU YKa3bIBACTCS B
COOTBETCTBUU C HAaMMEHOBAHHUEM, MPUBEACHHBIM B PAaCHOPSAWUTEIBHOM NOKYMEHTE O HAa3HAYEHUM Ha
JOJKHOCTD.

5.8 CnipaBouHbIe TaHHBIE 00 OPTaHU3ALMH YKA3bIBAIOTCS B OJIAHKAX MUCEM M BKJIFOYAIOT. MIOYTOBBIN
anpec opraHmsanuy, Homep Tenedona, ¢akca, agpec SJEKTPOHHOI IOYTEL, aapec caiita B CeTH
"UHTepHer".

B cocTaB cipaBOYHBIX TaHHBIX, 32 UCKJIIOUEHHEM OJIAHKOB JOKYMEHTOB OPTaHOB T'OCYAapPCTBEHHOM
BJIACTH, OPraHOB MECTHOTO CaMOYTPAaBJICHMs, BKIFOYAIOTCA: KOA opraHusauuu no OOrmepoccuiickoMmy
knaccuukaropy — mpemnpusituii w  opranmsauuii  (OKIIO), OCHOBHOH  rocynapCTBEHHBIH
PErucTpaliOHHBIN HOMeEp Opra’us3aLuu (OI'PH) u UICHTU(DUKAITTOHHBIT HOMeEp
HAJIOTOTIIATEbINUKA/KO TPUYHHBI TOCTAHOBKHU Ha Hayorosblid yuer (MHH/KIIIT).

5.9 HaumeHoBaHHe BHa JOKYMEHTA YKa3bIBAETCS HAa BCEX JTOKYMEHTAX, 38 UCKJIFOUYEHUEM JIE€JOBBIX
(cny’keOHBIX) THCEM, pacHoyiaraercss TOJ PEKBU3UTAMH COCTABHTENSl JOKYMeHTa (HAUMEHOBAHHEM
OpraHH3aluK, HAUMEHOBAHHEM CTPYKTYPHOTO TOAPA3AEieHHs, HAHNMEHOBAHHEM JOJDKHOCTH) (CM.
pucyHoK B.6).

5.10 Jlata mAOKyMEHTa COOTBETCTBYET HaTe IMOAMUCAHUA (yTBEPKOEHHs) NOKYMEHTAa MM aaTe
coObITHS, 3apUKCHPOBAHHOTO B JOKyMEHTE. JJOKYMEHTBI, M3IaHHBbIE ABYMsI MU OoJiee OpraHu3alHsAMY,
IOJDKHBI UMETh ONHY (€OMHYIO) ATy, COOTBETCTBYIOINYIO JaTe MOMIMHCAHUS JOKYMEHTa IOCISIHUM
JNOJDKHOCTHBIM JIULIOM.

JlaTy MOKyMeHTa 3allMChIBAIOT B MOC/IENOBATENLHOCTH. JI€Hb MECsIa, MECSIl, T'OM OXHUM M3 JBYX
CIOCO00B:

apabckumu g pamu, pasaeneHHbiMu Toukoi: 05.06.2024;



cnoBecHO-1IUppoBbIM criocobom: 05 urons 2024 .

5.11 PeructpaunoHHbIi HOMEpP AOKYMEHTa - u(ppoBoi nimm OyKBEHHO-LU(PPOBOH HaeHTH(PHUKATOP
JOKYMEHTA, COCTOSIIUN U3 TOPSAKOBOIO HOMEpPa JOKYMEHTA, KOTOPBIN, N0 YCMOTPEHHUIO OPTaHHM3aIUH,
MOJKET JOTOJHSTHCS UUQPOBBIMU MM OYKBEHHBIMH KOAaMH (MHIEKCAaMH) B COOTBETCTBHUU C
UCTIOJIb3YEMBIMU KJTacCU(UKATOpPaMH (MHIEKCOM JeJia MO HOMEHKJIAType M€, KOIOM KOPPECTOHIEHTA,
KOZOM JOJKHOCTHOTO JIWIA U JP. ).

Ha noxymeHTe, COCTaBIEHHOM COBMECTHO ABYMs W Oojiee OpraHM3aLUsSMH, HPOCTABISIOTCS
PEruCTpallMOHHBIE HOMEpA NOKYMEHTA, MPUCBOCHHBbIE KaXXIOW W3 OpraHusauuili. PerucrpaimoHHbIE
HOMeEpa OTAENSAI0TCA APYT OT Apyra KOCOW 4epTON U MPOCTABJISIIOTCS B MOPSIKE YKa3aHUS OpraHU3alui B
3aroJIOBOYHOM 4acTH WK npeamMOyJie TOKYMEHTA.

5.12 Ccbuika Ha pErucTpallMOHHBI HOMEpP M JaTy I[OCTYIMHUBIIErO JOKYMEHTa BKIJIIOYAET
PErucTpallMOHHBINA HOMEP U AATy BXOASINETrO MHULMATUBHOIO JOKYMEHTA, HA KOTOPBIN JaeTCs OTBET.

5.13 Mecto cocTtaBiieHus (M31aHHUs) JOKYMEHTa YKa3bIBAETCSI BO BCEX TOKYMEHTaX, KPOME JIE€JOBBIX
(cmykeOHBIX) TmHCEM, a TaKXke MOKJIAIHBIX, CIyKEOHBIX 3amMuCOK M JPYyTUX BHYTPEHHHUX
UH(POPMALIMOHHO-CITPABOYHBIX TOKYMEHTOB.

Mecto coctaBiieHus (M3aHUs1) TOKYMEHTAa HE YKa3bIBA€TCS B TOM CJIydae, €CJIM B HAUMEHOBAHUU
OpraHu3allii MPHUCYTCTBYET YyKa3aHHEe HAa MECTO €€ HaxOKIAeHus. MecTo cocTaBjieHus (M3TaHMs)
JNOKYMEHTA YKa3bIBAE€TCs B COOTBETCTBUU C MPUHSITHIM aAMUHUCTPATUBHO-TEPPUTOPHUATIbHBIM JEJIEHUEM.

5.14 I'pu¢ (momeTka) o6 OrpaHMUEHUH TOCTYMa K JOKYMEHTY MPOCTABISETCS B MPABOM BEPXHEM
yIJy NEepPBOTO JHCTa JTOKYMEHTa (IPOeKTa JOKyMEHTa, CONMPOBOAUTENBHOIO MHUChMa K TOKYMEHTY) Ha
rpaHHIle BEPXHEro MOJsl MPHU HAJMYUU B JOKYMEHTEe MH(OPMALMH, TOCTYN K KOTOPOH OTrpaHHUYeH B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi depepannu.

Bunbl ucnonp3yempix B OpraHmzanuu rpudop (MMOMETOK) OrpaHUYEeHHs] OCTYIMAa JOJKHBI
COOTBETCTBOBATh 3aKOHOJATENbHBIM U UHBIM HOPMAaTUBHBIM MPaBOBbIM akTaM Poccuiickoilt @eaepanuu u
IOJDKHBI OBITH 3aKpEIUieHbl B JIOKAJIbHBIX HOPMATHBHBIX akTax. B coctaB rpuda (momerku) o0
OTPAaHUYEHUU JOCTyMa K JOKYMEHTY BXOAWUT oOrpaHudutenbHas Haanuch ("Jns ciyskeOHOTrO
nonb3oBanus”, "Kommepueckass TaitHa", "KoHpumeHuumanbHO" WM 1p.), OOMOJHSIEMass HOMEPOM
SK3EMIUIAPAa NOKYMEHTAa M JIPYTMMU CBEASHUSIMH B COOTBETCTBHHM C 3aKOHOHATEIBCTBOM Poccuiickoit
denepanu.

ITpumep

Jlst ciryxeOHOro MOJTb30BaAHUS
2x3. N 2

5.15 Anpecar ucnonb3yercss npu O(QOPMIIEHHH JAEJOBBIX (CIyKeOHBIX) THCEM, BHYTPEHHHX
UH(POPMALMOHHO-CITPABOYHBIX TOKYMEHTOB (JIOKJIAAHBIX, CITy>K€OHBIX 3aIIHCOK U IIp.).

AnpecaToM JOKYMEHTa MOKET OBITh OpraHM3alus, CTPYKTYPHOE MOAPA3NEICHHE OpraHU3aluH,
IOJDKHOCTHOE WIIN (PU3UUECKOE JIHLIO.

PexBm3ur "ampecar" mpocramisieTcs B BEpXHEH NpaBOil 4acTH JTOKYMeHTa (Ha OlaHKe C YTJIOBBIM
PACIIONIO’KEHHEM PEKBU3UTOB) HJIM CIIPaBa IMOA PEKBHU3UTaMU OyaHKa (MPH MPOAOIBHOM PACIIONIOKEHUH



pekBu3uToB Onanka). CTpoku pekBm3uTa "ampecar' BBIPABHUBAIOTCS IO JIEBOMY Kpam WU
LEHTPUPYIOTCSI OTHOCUTENBHO CAaMON AJIMHHOM CTPOKH.

IIpu ampecoBaHWM JOKyMEHTa PYKOBOAHUTENO (3aMECTHTENI0 pPYKOBOAUTENSI) OpraHU3aluu

YKa3bIBA€TCA B  HAATCJIBHOM MaACKE HAUMCHOBAHUE OOJLDKHOCTU PYKOBOAUTECIIA (3aMeCTI/ITeJ'I$I
pYKOBOI[I/ITeJ'Iﬂ), BKIIFOYAOMEC HAMMEHOBAHUE OpraHru3aliu, (1)21MI/I.]'II/II-Oj HWHHUIHUAJIbI JOJDKHOCTHOTO JIMIIA.

ITpumep

Pyxosonurento @enepanbHOro
ApXUBHOI'O areHTCTBa
Damunusa U.0.

HpI/I aaApeCOBaHU TIHUCbMAa B OpPraHHu3allii0 YKa3bIBACTCA €€ TIIOJIHOC MM COKPAIlCHHOC
HAUMCHOBAHUC B UMCHHUTCIIbBHOM ITaJICKE.

ITpumep
DenepanbHOE apXUBHOE
areHTCTBO
50)041
Pocapxus

IIpu agpecoBaHuM TOKyMEHTa B CTPYKTYpPHOE MOApa3/ieleHe OpraHu3allui B pekBusuTe "agpecatr”
YKa3bIBA€TCA B HMCHUTCJIBHOM TMAACKE HAMMEHOBAHUC OpraHu3alvii, HUKEC - HAMMCHOBAHUEC
CTPYKTYPHOTO MOAPA3AEIeHNUS.

ITpumep

DenepanbHOE apXUBHOE
areHTCTBO

OTtaen rocy1apCTBEHHOM
Ciy kOB, KaIpOB U Harpaj

Ilpu agpecoBaHmMM MNHCbMAa PYKOBOAUTENH CTPYKTYPHOIO TMOAPA3ACNICHHUs YKa3blBaeTCsd B
MMEHUTEJIbHOM MaJeKe HaNMEHOBAHWE OpPraHW3aluH, HUXKE - B JATEJIbHOM MaJeXe HAUMEHOBAaHME
IOJDKHOCTH PYKOBOJAMTENS, BKIJIIOYAIOIIEEe HAUMEHOBAHHE CTPYKTYPHOTO MOApa3AeNeHus, (HaMUIIHIO,
WHULAAJIBL.

ITpumep

AO "TIpodpuns"

PyxoBonurento 1OroBOpHO-
IIPaBOBOIO OTIENA




Damvuus U.0.

Ilepen ¢ammnueil DOMKHOCTHOrO JIMLA AOMYyCKaeTcsl yhmoTpeOnsaTbh CokpameHue "r-Hy"
(rocioguHy ), eciiu ampecat MyKUnHa, WK "r-3ke" (TOCIoKe), €ClTU aipecar KEHIIUHA.

ITpumep

r-uy ®amunus U.0.

50)041

r-xe @ammnus U.0.

Ilpu pacchlike TOKyMEHTa rpyIme OpraHu3aluid OJHOrO THUIA WK B CTPYKTYpPHBIE MOAPA3AEIeHUs
OITHOH OpTraHU3alMy aipecaT yKa3blBaeTCsl 000OIEHHO.

ITpumep

PyxoBogurensm nouepHUx
obmects AO "IIpodpuns"

50)041

PyxoBonurensm ynpasiaeHuin
Pocapxusa

IIpu paccbuike AOKYMEHTa HE BCEM OpPraHM3aldsM WM CTPYKTYPHBIM MOAPA3AEICHUSM IO
pexBu3nuToM "Anpecar” B ckoOKkax ykaspiBaeTcs: "(10 Crucky)".

ITpumep

PyxoBonuTensiM qo4epHux
obmects AO "IIpodpuns"
(o criucky)

B omHOM nmokymeHTe He HOJKHO ObITh Oonee yerbipex anpecaros. Cioso "Komus" nepen BTOpbIM,
TPETbUM, YETBEPTHIM ajpecaTaMu He ykasbiBaercs. [Ipu OoJbieM KOJHYeCTBE aipecaToB COCTABISIETCS

CITUCOK (JIUCT, YKa3aTeNb) PaCChUIKH JOKYMEHTA, Ha KaXKIOM JOKYMEHTE YKa3bIBACTCS OAUH aapecaT WIn
anpecat opopmiisieTcs: 0000IIeHHO.

B cocras pexBusurta "Agpecar" MOXKET BXOAWTb MOYTOBBIN ajgpec. DJEMEHThI MOUTOBOrO aapeca
YKa3bIBAIOTCS B MOCIEAOBATENBbHOCTH, YCTAHOBJICHHOM [2].

ITpumep

Bcepoccuiickuii Hay4HO-
HCCJIENOBATENBbCKUN HHCTUTYT



JOKYMEHTOBEICHUs U
apXUBHOTIO feja

[Ipodcoroznas yi., a. 82,
Mocksa, 117393

TTouToBEBIH aaApeC MOKET HEC YKa3bIBATHCA B JOKYMCHTAX, HAIIPABJIACMbBIX B BbICIIUEC OPraHbl BJIACTH,
BBIIIECTOAIINUE OpraHU3aly, NMOABCAOMCTBCHHBIC OPraHU3alluid U IOCTOSAHHBIM KOPPCCIIOHACHTAM (3a
HCKIIFOYCHUEM HaIlpaBJICHUA INMMCEM YKA3aHHBIM aJpecaTaM B KOHBEPTAX C MPO3pPavIHbIMU OKHaMI/I).

[Ipu anpecoBanny NOKYMEHTa (PU3MIECKOMY JIMIY YKa3bIBAKOTCS: (HPaMUIINS, HHULMAJIBI, TOYTOBBIHI
azapec.

ITpumep

Damvuus U.0.

yn. Caposas, 1. 5, kB. 12, 1.
JIro6epubl, MockoBckast o0,
301264

[Ipn ormpaBke mMHCbMa MO 3JIEKTPOHHOH mouTe WM 1Mo (PakCHMHIBHON CBs3U (0O€3 IOCBUIKH IO
MIOYTE) MOYTOBBIN aapec He yKasbiBaeTcs. [Ipn HeoOXOIUMOCTH MOXKeET OBITh YKa3aH 3JIEKTPOHHBIA aapec
(HOMep Tenedona/Pakca).

ITpumep

Bcepoccuiickuii Hay4HO-
HCCJIENOBATENBbCKUN HHCTUTYT
AOKYMCHTOBCACHUSA U
apXUBHOTO J€eJa

mail@vniidad.ru

5.16 T'pud yTBep:KIEeHUs MPOCTABJISIETCS HA IAOKYMEHTE MPU €ro YTBEPXKACHHU JOJKHOCTHBIM
JIUIOM, PaCHOPSAUTENLHBIM JTOKYMEHTOM (IIOCTAHOBJICHUEM, pPELISHHEM, MPUKA30M, PACIOPSIKEHUEM)
WJIU PELIEHUEM KOJIJIETHAJIbHOIO OpraHa.

I'pud yTBepkOeHMs pa3MelIaeTcss B MPAaBOM BEPXHEM YIUIy MEPBOro JucTa HAOKyMeHTa. CTpoku
PEKBU3NUTA BBIPABHUBAIOTCS IO JIEBOMY KPar0 UM LEHTPUPYIOTCS OTHOCUTENBHO CAMOMN AJIMHHON CTPOKH.

IIpn yTBep:kKIeHHH NOKyMEHTa IOJDKHOCTHBIM JIMIIOM TpHU(] yTBEPIKOEHHUS COCTOMT W3 CJIOBA
YTBEPX/JIAIO (meuaraercst nmponucHeiMH OykBaMHu O€3 KaBbIYE€K), HAMMEHOBAHHS IOJKHOCTH JIMIIA,

YTBEPKAAOIIETO AOKYMEHT, €0 NOANNCH, HTHUIHUAJIOB, (I)aMI/I.]'II/II/I " JaThbl YTBCPXKACHUS.

ITpumep

YTBEPXIAIO



Pyxosonurens @enepanbHOTro
APXUBHOI'0 ar¢HTCTBA

IToamuce H.0. ©amunus

arta

IIpn yTBEpKOEHUN NTOKYMEHTa PaCHOPSIAMTENBbHBIM JTOKYMEHTOM TpH( YTBEPKOCHHS COCTOUT U3
cinoa YTBEPXJIEHO, HanMeHOBaHHUS pacHoOpsiAUTENBHOIO JOKYMEHTA B TBOPUTEIbHOM MajEXKe, ero
natel, HoMepa. Cioso YTBEPXJIEHO pomyckaercst cCOrjacoBbiBaTb C HAMMEHOBAaHHUEM BHA
yTeepkaaemoro gokymenta (Y TBEPXK/IEHA, YTBEPXX/IEHbBI nnu YTBEPXK/IEHO).

ITpumep
(Pernamenr) YTBEPX/IEH
npukazom AO "IIpodus"
ot 15 anpens 2025 r. N 82
12001

(ITpaBuia) YTBEPX/IEHbBI
npukazom AO "IIpodus"
ot 15 anpens 2025 r. N 83

[Ipn yTBep:KIEHUH MOKYMEHTa KOJUIETHAJIbHBIM OpPTaHOM, PELIEHHs KOTOPOro (PUKCHUPYIOTCS B
NPOTOKOJIE, B TpHUde YyTBEPKISHUS VYKa3bIBAIOTCS HAUMEHOBAHUE OpPraHa, peLIeHHEM KOTOPOro
YTBEPKIEH MOKYMEHT, AaTa U HOMEepP MPOTOKoJa (B CKOOKax).

ITpumep

(ITonosxenue) YTBEPX/IEHO
CoBeToM IUpeKTOpoB
AO "TIpodpuns"
(mportokon ot 15.04.2025 N 12)

[Ipu yTBEp KIEHNH HECKOJIBKUMH TOJDKHOCTHBIMHE JIMIIAMU TPUPBI YTBEPIKACHUS PACIIONATAIOTCS Ha
OIHOM YpOBHE CIlpaBa U cieBa. Eciy 4uciIo yTBEPKAAINUX AOKYMEHT JOJKHOCTHBIX JIML MPEBBIIIAET
1Ba, PGB YTBEPIKACHUS Pa3MELIAOTCs APYT MO APYTOM.

5.17 3arojoBOK K TEKCTY - KpaTKOe COMepiKaHne MOKYMEHTa. 3arojloBOK K TEKCTY (hOPMYITUPYETCs
¢ mpemyorom "O" ("O6") u oTBevaer Ha Bompoc "o yem?":

npuka3 (0 4em?) 0 CO3TaHNH ATTECTALIMOHHOW KOMUCCHH,
npukas (0 yem?) 00 yTBEepPIKISHHH IITATHOIO PACITHCAHUS,
UCHMO (0 YeM?) O IPEAOCTABICHIH HH(POPMALIUH.

3aroJoBOK K TEKCTy oOpMIIIETCs N0 PEeKBH3UTAMHU OJlaHKa ClieBa, OT T'PaHHLBI JIEBOTO moyst. B



yKa3ax, NOCTAHOBJICHMSX, PEUICHUSX, IPHUKA3axX, M3AABAEMBbIX OPraHaMH BJIACTU HA NPOAOJBHBIX
OyaHKax, 3aroJ0OBOK K TEKCTY MOXET 0(pOpMIIATECS HA TEKCTOM MOcepenrHe pabouero mons JOKyMeHTa
Y LEHTPUPOBATHCSI OTHOCUTENBHO CaMOM JUIMHHON CTPOKH.

5.18 TekcT IOKyMEHTa COCTABJIAETCS HA PYCCKOM SI3bIKE KaK FOCyJapCTBEHHOM si3bike Poccuiickoin
@enepaunn. B opraHax rocymapCTBEHHOW  BJIACTH, OpraHax MECTHOTO  CaMOYMpPaBJICHHS,
rOCYIapCTBEHHBIX YUPEXKICHUSX pecnyOiuK HapsAy C TOCYIApCTBEHHBIM SI3BIKOM POCCHIICKOM
®Denepalivl MOTYT YIIOTPEOIATHCS TOCYIAPCTBEHHBIE SI3BIKU PeCITy OJTHK.

B Tekcte AOKYMEHTA, NIOATOTOBJICHHOM Ha OCHOBAHHU 3aKOHOAATEJIbHBIX WJIM MHBIX HOPMAaTHUBHbBIX
IMPABOBBIX AKTOB, PAHCC N3AAHHBIX PACTIOPAANUTECIBHBIX JOKYMCHTOB W JIOKAJIbHBIX HOPMATHUBHBIX AKTOB,
YKa3bIBAOTCA UX PCKBU3UTDBI:

- HAaMMEHOBAaHWE BHJAA JOKYMEHTa, HAWMEHOBAaHWE OpraHu3aluy, Jara JAOKYMEHTa,
PEruCTPaLIMOHHBIN HOMED TIOKY MEHTA, 3arOJIOBOK K TEKCTY,

- HAWMEHOBAaHHWE OpPraHW3allUd WIH [JOJDKHOCTHOIO JIMLA, YTBEPAMBLIErO AOKYMEHT, [Aara
YTBEPKACHUS] JOKYMEHTA.

TekcT MOKyMEHTa MOXKET COAEpKaTh Pas3lielibl, OAPA3AEINbl, MyHKTHI, MOAMYHKTHI, HyMEpyeMbIe
apabckumu nudpamu. YpoBHeH pyOpHUKaIMK TEKCTA HE TOJKHO OBITh 0OJiee YeThIpex.

B mpukasax TeKCT u3naraeTcsi OT MePBOTo JIULA AMHCTBEHHOTO Yncia ("TpUKa3biBao").

B AOKYMEHTAaX KOJUICTHAJIBHBIX W COBCHIATCIBHBIX OPraHOB TCKCT M3JIArac€tcs OT TPECThCro JiMua
€IMHCTBEHHOTO uncha ("KOJJierus. .. mocTaHoBser", "cobpanue... pemuio”).

Tekct mnpoTokoNa wW3NaraeTcst OT TPEThEro JHIa MHOXeCTBeHHoro uucna ("caymanu",
"BeicTyniiH", "noctaHoBmn", "permman”).

B nmokymeHTax, yCTaHABIMBAIOIIUX IMpaBa ¥ OOS3aHHOCTH OpTaHU3alUN, WX CTPYKTYPHBIX
nonpasaesieHuit (MoIoKeHe, HHCTPYKIIUS), a TAKXKe CONEPIKALIUX ONMUCAHHUE CUTyaluid, aHainu3 (aKkToB
WJIM BBIBOJIBI (AKT, CIIPABKAa), UCMONB3YETCsl (hOpMa M3JIOKEHUS TEKCTA OT TPETHEro JIULA €IUHCTBEHHOTO
WM MHOXKeCTBeHHOro uucya ("oraen ocymectsisieT GyHKUuU...", "B COCTaB yHpaBJIeHUS BXOIAT...",
"KOMUCCHSI TIpOBEJIa MPOBEPKY...").

B coBMecTHBIX JOKyMEHTax TEKCT H3JIaraeTcsi OT IMePBOrO JIMIA MHOKECTBEHHOTO YHCIa
("mpukaseiBaem", "pemu').

B nenoBreix (cityskeOHBIX) MUCbMaX UCTIONB3YIOTCS (POPMBI H3JIOKEHHST:

- OT MEepBOr0 JIMLIA MHOXECTBEHHOro uwucia ("mpocuM HampaBuTh.."', "NpencraBiseM Ha
paccMmoTpenue..."),

- OT TPETBHEro JINIA €AUHCTBEHHOro yucia ("MUHHCTEPCTBO HE BO3pakaer...", "olmecTBo cumuraer
BO3MOKHBIM...");
- OT TMepBOro JHLA enuHCTBeHHOro uucna ("cumrtaro HeoOxomumeM...", "mpenmararo

paccMoTpeTh..."), €CIIU MICbMO MOATOTOBJICHO Ha OJIaHKe TOJKHOCTHOT'O JIMIIA.

B Texcrax HOKyMEHTOB YyMOTPEONSIFOTCS TOJNBKO OOmmenpuHsThie abOpeBuaTypsl U rpaduyecKue
COKpAILEHUSI.



IIpu ynotpebneHnu B TekcTe HaMIIINH UL HHULIHAIIB! YKAa3bIBAIOTCS MOCHE (PaMHITHHL.
B nenoBeix (cityskeOHBIX) MUChMAaxX MOXKET UCTIONb30BATHCS:
- BCTYIIUTEJIbHOE OO palieHue:

YBaskaeMblil TOCTIOAWH IpeaceaaTeNb!

VYBaxxaemblii rocioguH [Ipoxopos!

VYBarkaemast rocrioka 3axaposa!

VYBaxaembiii Hukomnaii [lerposuy!

VYBaxaemast Onbra Hukonaesna!

VYBaxaemble rocnoaal

- 3aKJTIFOYHTENIbHAS STHKEeTHAs (hpasa;

C yBaxxeHueM,

B obpamennu no ¢pamMuIuy HHINHMATB! U HE YKA3bIBAIOTCA. 3aKIIOUUTENbHAS STUKETHAS (pasa
HAYMHAETCS C MPOMUCHON OYKBBI U 3aKaHUMNBAETCS 3aIATOMN.

BerynurenbHoe oOpalneHne U 3aKIOUnTeNbHas 3TUKEeTHAs (pas3a (redaTtaeTcst OT TPaHULbI JIEBOTO
NOJIsI) OTHENAIOTCA OT TEKCTa WIM OTMETKM O TPUIOKEHHH JONOJHHUTENBbHBIM MEXCTPOYHBIM
UHTEPBAJIOM.

5.19 OtMmeTKa O MPHIOKEHUH COAEPXKHUT CBENEHHUS] O NOKYMEHTe (IOKYMEHTax), MPUJIaraeMoM K
OCHOBHOMY JIOKYMEHTY (CONpPOBOIMTENILHOMY WHCbMY, NPETEH3MH, akKTy, CIpPaBKe U APYTUM
UH(POPMALIMOHHO-CIIPABOYHBIM JOKyMeHTaM). PacrmopsiauTenbHble TOKYMEHTBI, TOJOXKEHHUs, MPaBUIIa,
WHCTPYKLUH, JOTOBOPBIL, IUIAHBI, OTYETHl OTMETKH O MPHUJIOKEHUU HE UMEKOT.

B compoBonuTENbHBIX MUCBMAX M APYTHX MH(OPMALIMOHHO-CIPABOYHBIX JOKYMEHTaX OTMETKA O
MPUJIOKEHUN O(OPMIIIETCSI ITOJ] TEKCTOM OT MPaHMI[BI JIEBOTO TIOJIS CJAEIYOLIIM 00pa3oM:

- €CJIM MPUITOKEHUEC HA3BAHO B TCKCTE!

IIpunoxenue: Ha 2 1. B 1 5K3.

- €CJIM IPHUJIOKCHUE HE HA3BAHO B TCKCTC WUJIHM €CJIN HpI/IJ'IO}KeHI/Iﬁ HECKOJIbKO, YKa3bIBAOT HA3BAHUSA
I[OKYMGHTOB-HpI/IJ'IO}KeHI/II\/'IJ KOJIUYECTBO JIMCTOB U 5K3CMILIAPOB KAXKAOT'O IMPUITOKCHUS!

Ipunoxenust: 1. Ilonoxxenne 06 YrpaBiaeHUN perHOHAIBHOIO KPeOIUTOBaHUS HA S 1. B 1
3K3.
2. CmpaBka O KagpoOBOM COCTaBe YIpaBJI€HUs PErHOHAIBHOIO
KpenutoBaHus Ha 2 J1. B 1 2k3.

- €CJTU MpUJIoXkKeHue (IPIIOKEHNUsT) COPOIIFOPOBAHO:



IIpunoxenue: otruer 0 HHUP B 2 5k3.

- €CIM JOKYMEHT, SBJSIOIIMICS MNPUIOKEHHEM, HMEeT NPWIOKEHUS C CaMOCTOSTEIbHOU
HyMepaLnye CTpaHHULL:

IIpunoxenue: nucbMo PocapxmuBa ot 15.04.2025 N 02-6/172 u npuiokeHus: K HEMY,
BCEro Ha 5 JL.

- €CJIM MUCbMO HAIPAaBJIACTCA HECCKOJIBLKUM aapecaTtaM, a NPHUIIOKEHHUE TOJIBKO B HepBbIﬁ aapec:

IIpunoxenue: AKT npoBepkH... Ha 5 1. B 1 3K3. TOJIBKO B IIEPBbIH azipec.

- €CJIM TIPUIIOKEHUEM SIBIIACTCS] 0OOCOOICHHBIN 3JIEKTPOHHBIN HOCHTENb (KOMITAKT-IHCK, usb-gier-
HAKOMUTEIb U JIp. ):

IIpunoxenue: CD B 1 3k3.

IIpu 5TOM BKJIambIIe (KOHBEPTE), B KOTOPBIHA MOMELIAETCS HOCUTENb, YKA3bIBAIOTCS HANMEHOBAHUS
IOKYMEHTOB, 3aIIMCAHHBIX HA HOCUTEJb, UMeHa (aiinos, nx o0beM B JrcTax U Meradaiitax (kumodairax):

Otuer mo TemMe "MOHUTOPUHI TIPOLIECCOB IOKYMEHTOOOpPa3OBaHUS H  OOBEMOB

JOKYMEHTOO0OopoTa B (helepalibHbIX OpraHax HCIOJIHHUTENbHOU Biactu" Ha 250 ., 91
Koaiir.

CnoBo "mpunoxeHue" meyaTaeTcs B €IMHCTBEHHOM WJIM MHOJKECTBEHHOM YHCJI€ B COOTBETCTBHUU C
KOJIMYECTBOM MPUITOKESHHUI.

B pacnopsauTenbHbIX TOKyMEHTax (MOCTAHOBJIEHUSX, PELICHUSX, NMPHUKa3aX, PaCHOPSDKEHUSIX),
JNOrOBOpax, IMOJOXKEHUAX, IpaBUaX, HMHCTPYKLMSAX M JOPYTUX AOKYMEHTaxX CBEACHUs O HaJIU4HUH
NPUIIOXKEHUST O OPMIIIFOTCS CIIEIYIOLINM 00pa3oM:

- B TEKCTE JIOKYMEHTA TPU MMEPBOM YTIOMHHAHUHU JOKYMEHTa-TIPUIIOKEHUST B CKOOKaX yKa3bIBAETCS!
... (mpunoxenue) wiu ... (mpuniokeHue 1); mepen HOMEPOM MPHUJIOKEHHS JOMYCKAETCsl CTaBUTh 3HAK
HOMepa. ... (mpuioxkenue N 2);

- Ha TMEepBOM JIUCTE MAOKYMEHTAa-IPUJIOKEHUS B IMPAaBOM BEpPXHEM YIUIy I[1€4aTaercs CJIOBO
"ITpunoxenue" (MpU HATMYUU YKa3bIBAETCSl €r0 HOMEp) U NMPHUBOASITCS HAUMEHOBAaHHE BUAA, HaTa U
HOMEp IOKYMEHTA, K KOTOPOMY JOKYMEHT SIBJII€TCS PUIIOKEHUEM:

ITpunoxenune N 2
k mpukazy AO "IIpodus"
ot 15.04.2025 N 112

CTpokH pexkBU3MTa BBIPABHUBAIOTCS I10 JIEBOMY Kpar WM LEHTPUPYIOTCS OTHOCHUTENBHO Camoi
JNJIMHHOU CTPOKHU.



JIokyMeHT (MHCTPYKLHS, PErJIaMeHT M JIp.), YTBEPKACHHBIH pacIOPSAIUTENbHBIM IOKYMEHTOM,
SIBJISIETCS HEOTHEMJIEMOH YaCThIO PACHOPSAUTENBHOIO AOKYMEHTA M HMMEET B IPAaBOM BEPXHEM YIJIy
COOTBETCTBYIOIIYK) OTMETKY.

[Ipu KOMMPOBaHUHN yTBEPKAECHHOTO TOKYMEHTA JJIsl TOBEAEHHsSI €r0 70 MOJIb30BaTe el CBECHHS O
ero craryce oOpMIISIOTCS CIEAYIOIUM 00pa3oMm:

- IpU KONMMPOBAHMH YTBEPXKICHHOW MHCTPYKLHHU, PErjaMeHTa U Tak Jajee BMECTe C MPHUKa30M,
YTBEPKIAOIINM 3TOT JOKYMEHT, YTBEPKACHHBIA JOKYMEHT CONEPKUT O(POPMIICHHYIO B YCTAHOBJIEHHOM
MOPsIIKE OTMETKY O TOM, YTO OH SIBJII€TCS MPUTIOKEHUEM:

IIpunoxenune N 1
k mpukazy AO "IIpodus"
ot 15.05.2025 N 185

- €CIM MHCTPYKLHUS, PerjJaMeHT M TaK Jajee Komupyercss Oe3 NpuKasza, YTBEP)KAAKOLIEro 3TOT
IOKYMEHT, MEPBBIA JIUCT YTBEPKACHHOTO IOKYMEHTa IepernevyarhiBacTCs ¢ yKa3aHHEM TOJIbKO rpuda
YTBEPKACHUS:

(Pernamenr) YTBEPXJIEH
npukazom AO "IIpodus"
ot 15.04.2025 N 185

520 I'pud cornacoBaHusi TOKyMEHTa MPOCTABJISIETCS] Ha JOKYMEHTAaX, COTIACOBAHHBIX OpPTraHaAMU
BJIACTH, OPTAaHMU3ALMSIMHY, JOUKHOCTHBIMH Jiunamu. ['pud coriacoBaHusi B 3aBUCUMOCTH OT BHIA
OOKYMEHTa U 0COOEHHOCTeH ero opopMIIEHUST MOKET TPOCTABIIATHCA:

- TIPU COTJIACOBAHMM TOKYMEHTa CTOPOHHEHW OpraHM3alMedl - Ha MEepPBOM JIUCTE IOKYMEHTa (eciu
JOKYMEHT UMEET THUTYJIbHBIA JINCT - Ha TUTYJBHOM JINCTE) B JICBOM BEPXHEM YIJy Ha ypOBHE rpuda
YTBEPKACHUS,

- IPH COTJIACOBAHMH TOKYMEHTA KOJIJIETHAJIbHBIM OPTraHOM, BXOJSAIIUM B CTPYKTYPY OpPTaHM3aLUH, -
Ha MOCJIECHEM JIUCTE JOKYMEHTA MO TEKCTOM OT JIEBOTO NOJISI AOKYMEHTA,

- Ipu OOJIBIIIOM  YHCJIE cormaCyromux CTOpPOH - Ha JUCTE COTJIaCOBAHUA, ABJIAIOLIEMCSH
HEOTHEMJIEMOM YaCThIO AOKYMCHTA.

I'pug cormacoBanust cocrout u3 cioa COI'JIACOBAHO, nHanucaHHOrO MPONMUCHBIMU OyKBaMH
oe3 KaBbIUCK, HOOJDKHOCTU JIMIOA, KOTOPbIM COITaCOBaH AOKYMCHT (BKJ'II-OLIaﬂ HauMCEHOBAaHUEC
OpTraHU3aIiH), ero COOCTBEHHOPYYHOM MOANUCH, HHULIUAJIOB, (DaMUJIHH, JaThl COTJIACOBAHUSI.

Cnoso COI'JTACOBAHO nonyckaercsi COrjlacOBbIBaTh C HAMMEHOBAHUEM BUIA IOKYMEHTA!
Hnucrpykuus - COTJTACOBAHA

Pernament - COI'JIACOBAH

[Monoxxenne - COIJIACOBAHO

ITpumep



COI'JIACOBAHO
Hupexrop BHUNJIA ]

(moamuce) HN.0. ®amunus
arta

Ecnu cornacoBaHue OCyLIECTBIISETCS KOJUIETHATbHBIM OPraHOM, B Ipu()e COrIacoBaHUsI yKa3bIBAIOT
cBeneHus1 00 OpraHe, COrIacoOBaBIIEM AOKYMEHT, JaTe U HOMepe MPOTOKOJA, B KOTOPOM 3a()UKCHPOBAHO
pelieHue o coryacoBaHuu. Eciu cornacoBaHie OCyIIECTBISIETCS] MUCbMOM, YKa3bIBAIOT: BUI TOKYMEHTa,
HaAaNMMEHOBAHUEC OpTraHU3alluu, COrJIacOBaBIIEN AOKYMEHT, 1aTy U HOMEP MHUCbMaA.

ITpumep

COI'TACOBAHO
CoBeToM IUpPEeKTOPOB
AO "IIpodunp"
(poTOKOJ OT N )

ITonoxxenue

50)058

COI'JIACOBAH
nucbMoM Pocapxusa
oT N

Pernament

Ilpu cormacoBaHMH  [OKYMEHTa  HECKOJBKUMU

OpraHM3alusiMU  TpUdbl  COTJIACOBAHHUS

pacrionararoTcsi Ha OMHOM ypoBHe. Ecim cornmacyromux opranuszauuii OoJblie AByX WK €CJIN €CTh Tpud
yTBEpKAEHUs], TP bl COTIACOBAHUS PACIIONATAKOTCS APYT MO APYTOM.

521 Bwu3a CBUIETENIBCTBYET O COTJIACHH MJIM HECOTJIACHU JOJUKHOCTHOTrO Jjuima (paboTHHKA) ¢
COlepIKaHMEM MPOeKTa JOKyMeHTa. Busoi odopmisercs BHyTpeHHee corjiacoBaHHe JOKyMeHTa. Busa
BKJIFOYAET JTOJDKHOCTH JIMIA, BU3UPYIOLIETO AOKYMEHT, MOATHCH, PacIiiu(ppPOBKY MOATUCH (MHULHAJIBL,

bamMIInI0) U AaTy BU3UPOBAHUS.

ITpumep

PyxoBoguresnb OpUAUYECKOTrO OTAEIA

(moamuce) HN.0. ®amunus
arta

[Ipu Hanmu4MK 3aMevaHuil K JOKYMEHTY BH3Y OQOPMIIIOT CIIENyIOLIUM 00pasoM:

ITpumep

3ameuaHus IPUIAratoTCs.
PyxoBoguresnb OpUAUYECKOTrO OTAEIA



(moamuce) HN.0. ®amunus
arta

B opraHuzanusx, NPUMEHSOIINX CHCTEMbI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa, COTJIACOBAHHE
MOJKET IPOBOIUTHCS B AIeKTpoHHOH (popme cornacHo [OCT P UCO 15489-1.

B nokymeHTax, NOAJIMHHUKU KOTOPBIX XPAHATCA B OPraHU3aLNH, BU3bI IPOCTABJISAIOT HA MOCIEAHEM
JUCTe TOKYMEHTA MOA MOAMHICHI0, HA 000pOTe MOCIEAHEro JINCTA MOIMHHUKA JOKYMEHTA WIIH Ha JIHCTE
COTJIACOBAHUS (BU3HPOBAHUS), TPUIATa€MOM K IOKYMEHTY.

B HUCXOAAIUX NJOKYMCHTAX BU3bI IMMPOCTABIAKOTCSA Ha 3K3EMIUIAPAX NOKYMEHTOB, MMOMEIIACMbBIX B
JCJI0.

IIo ycMOTpeHMIO OpraHu3anuy MOXET NPUMEHSTHCA MOJUCTHOE BU3UPOBAHHME NOKYMEHTAa M €ro
MPUIIOKEHUH.

5.22 Tloanuce BKJIIOYAET. HAMMEHOBAHWE NOJDKHOCTH JIMLA, MOAMUCHIBAIOUIETO JOKYMEHT, €ro
COOCTBEHHOPYUHYIO MOIMUCH, PACIIM(POBKY NMOAMHCH (MHULNAIBL, (haMUIIHS).

B pacmmdpoBke mnoxmucu Mexay UWHHOMAIaMd W damunueidl nemaercss mpoden. Mexny
WHUIAIAMU TIPOOENT OTCYTCTBYET.

ITpumep

T'enepaibHBIA JUPEKTO IToamuce H.0. damunus
p p p

Ecnu nokymeHT oopmieH He Ha OaHKe, B HANMEHOBAHUE JJOJDKHOCTH BKITFOUAETCSI HANMEHOBAHHUE
opraHusanuu. Jlonyckaercss HEeHTPUPOBaTh HAMMEHOBAHUE MOJKHOCTH JIMLA, MOAMNKUCABIIETO JOKYMEHT,
OTHOCHUTEJIBHO CaMOW IJIMHHOMN CTPOKH.

ITpumep

I'enepanbHbBIN TUPEKTOP IMonnuck HN.O. damunus
AO "Ipodump"

IIpn odopmieHnn NOKyMeHTa Ha OlaHKe NOJDKHOCTHOTO JIMIA JOJDKHOCTB 3TOTO JIMIA B MOIMUCH
HE yKa3bIBaeTCs.

ITpumep

IToamuce H.0. damunus

Ilpu moamucaHuu JOKyMEHTa HECKOJbKUMH [OJUKHOCTHBIMU JIMIAMH, 3aHUMAIOLIMMH pa3sHOe
NOJIOXKEHHE, UX MOANMCU PACHOJIAratOTCsl OHA MOJ APYroil B MOCIENOBATEIbHOCTH, COOTBETCTBYIOLIEH
Hepapxuy 3aHUMAEeMbIX JOJDKHOCTEH.

ITpumep



JupexTop IToanuce N.0. ®amunus

I'maBHbIi Oyxrantep IMonnuck HN.O. damunus

HpI/I NOANMUCAHUNU HNOKYMCHTAa HECKOJIBKMMHU JIMIaMHU PaBHbIX I[OJI)KHOCTGP'I HUx IIOAIHNCHU
pacnojiararoTcss Ha OAHOM YPOBHE.

ITpumep
3aMmecTUTEeNb TUPEKTOPa 3aMmecTUTENb JUPEKTOpa
1o (PMHAHCOBBIM BOMIPOCAM 0 aJIMUHUCTPATHBHBIM BOIPOCAM
IMonnuck N.O. damunus IMonnuce HN.O. damunus

B AOKYMEHTAax, COCTAaBJICHHBIX KOMHCCHeﬁ, B MNOANHCHU YKa3bIBACTCA CTATYyC JIMLa B COCTaBEC
KOMUCCHH.

ITpumep
IIpencenarens koMuccUu IMonnuck HN.O. damunus
YrieHbl KOMHUCCUU IToamuce H.0. damunus
IToamuce H.0. damunus
IToamuce H.0. damunus

[Ipn moanucaHWM MOKYMEHTA JIMLIOM, HCIIONHSIOMKUM OOS3aHHOCTH PYKOBOIUTENS, MOIIHCH
oopmIIsieTcs C yKa3aHHUEM CTaTyCa JOJDKHOCTHOTO JIMLA B COOTBETCTBUHU C IIPUKA30M (PACIIOPSDKEHUEM).

ITpumep
H.0. renepanbHOro 1UpEeKTOpa IMonnuck HN.O. damunus
1503051
Ucnonusromuii 0013aHHOCTH Ilognuce H.0. damunus
TE€HEPaJbHOIO JUPEKTOpA

IIpu nopnucanuu AOKYMEHTA JIMLIOM, UMEIOLIUM MPABO MNOANKUCH B CJIy4ae BPEMEHHOTO OTCYTCTBUS
PYKOBOAUWTEJSI, WCHPABIEHUS B HANMEHOBAaHWE MOJKHOCTH U pacimu@poBKy GaMUIHH  yKe
MOATOTOBJICHHOTO U COTJIACOBAHHOI'O MPOEKTAa JOKYMEHTa BHOCATCS OT PYKH WIM C HCIOJIb30BAHUEM

" "

COOTBETCTBYIOIIMX wTamnoB. He nomyckaercs CTaBUTb KOCYHO 4YepTy, Haamuch "3a" mnepen
HaUMEHOBaHMEM JOJDKHOCTH JIMLA B MOAMUCH, €CJIU JOKYMEHT MOIUCHIBAET HHOE JOJIKHOCTHOE JIULIO.

523 Ortmerka 00 SJIEKTPOHHOH TMOANMKMCU WCIONB3YETCS TPH BU3YAIM3ALNH 3JIEKTPOHHOTO
IOKYMEHTA, TIOATMCAHHOTO 3JIEKTPOHHOM MOAIMHUCHIO, ¢ COOIFOACHNEM CIEeNYIOIUX TpeOOBaHUH:

a) MeCTO pa3MeIleHHsT OTMETKH OO0 3JIEKTPOHHOH MONMUCH IOJIKHO COOTBETCTBOBATH MECTY
pa3Meriennsi COOCTBEHHOPYYHO!H TOIMUCH B AHAJIOTHYHOM JIOKYMEHTE Ha OYMaKHOM HOCHTEJIE,



0) »JeMeHTbl OTMETKH 00 3JICKTPOHHOW MOAMKCU JOJIKHBI OBITh BUIUMBIMU W YUTAEMBIMH TIPU
OTOOpaKeHUH JJOKYMEHTA B HATY PAJIbHOM pa3Mepe;

B) 3JIEMEHTBI OTMETKH 00 BHGKTpOHHOfI NOANUCHU HE AOJIPKHBI MEPCKPBIBATHCA WJIN HAKJIAABIBATHCA
APYT Ha Apyra,

I) 3J€MEHTbl OTMETKH 00 3JIEKTPOHHOW TOANHMCH HE IOJUKHBI MEPEKPbIBATH 3JIEMEHTHI TEKCTa
NOKYMEHTA U IPYTHe PEKBU3UTHI JOKYMEHTA.

OtmeTka 00 yCHJICHHOH KBaTU(UIMPOBAHHONW M YCUIICHHON HEKBATU(UIIUPOBAHHON 3JIEKTPOHHON
NoAN¥cH BKIoUaeT ¢pasy "J{OKyMEHT MOAMUCaH 3JEKTPOHHON NOANHCHIO", HOMep cepTu(dukara Kiroya
3JIEKTPOHHON MOAMUCH (1151 yCHJICHHON HeKBAIN(ULIMPOBAHHON MOAIIUCH - IPU HAJTMYUHU CepTH(UKATA),
bamuuio, UMs, OTYECTBO BIIAAENbla CepTU(HKATA, CPOK NEHCTBUS CepTHU(HKATA KIIFOUA 3JIEKTPOHHOH
MOJIIUCH.

Otmerka 00 3JEKTPOHHOH MOANMCH MOXKET BKIOYAaTh H300paxkeHue repba, sMOmeMbl OpraHa
BJIacTU (OpraHU3alii), TOBAPHOTO 3HaKa (3HakKa OOCHYKMBaHHs) OpPraHU3AIMd B COOTBETCTBUU C
IEHCTBYIOINUM 3aKOHOAATEIbCTBOM.

B cnyuae, ecnu sneKTpOHHAs MOAMUCH COMAEPKUT METKY IOBEPEHHOTO BPEMEHH, OTMETKa 00
3JIEKTPOHHON MOJAIHICH JOJDKHA BKIIOUATh MHPOPMALHMIO O J1aTe U BPEMEHU MOAMHMCAHUS 3JEKTPOHHOTO
JOKYMEHTa 3JIEKTPOHHON MOJMUCHIO, BHEUIHUI BUA METKH JOBEPEHHOIO BPEMEHM YCTaHAaBJIMBAETCS
JIOKaJIbHBIMU HOPMATHUBHBIMH aKTaMH, IPUHSITHIMU B OPraHU3alMK U 110 COTJIALIEHHUIO CTOPOH.

ITpumep
AOKYMEHT IIOAIIMCAH
DJIEKTPOHHOU ITOAITNCBHIO
HaumenoBanmne |Ceptuduxar lalllaaa000000000011 H.H. Huxonaes
IOJLKHOCTH Brnaneneu Hukonaes Hukonaii Hukonaesuu
Hewncteurenen ¢ 01.12.2023 o 01.12.2024
Jata u Bpems noanucanus 01.06.2024 15:00

B ciyyae mpuMeHeHUs MPOCTON 3JIEKTPOHHOW MOIIMUCH BHEITHUM BUJI OTMETKH 00 3JIEKTPOHHOMN
MOAINYCH YCTAaHABJIMBAETCS JIOKAJIbHBIMU HOPMATHUBHBIMU AKTaMH, NPUHATBIMA B OPraHU3aLUH, WU MO
COTJIALIEHUIO CTOPOH.

524 TIledatp 3aBepseT MNOMIMHHOCTD TMOANMCH JOJOUKHOCTHOIO JIMIA HA JOKYMEHTax,
yAOCTOBEPSIOIINX MpaBa JINL, PUKCUPYIOMUX (aKThI, CBsI3aHHbIE C (PMHAHCOBBIMU CPEICTBAMM, & TaAKXKE
Ha WHBIX JOKYMEHTax, MNPeAyCMaTPUBAIOIIMX 3aBEPEHUE TMOIANHUCH IE€YaTbl0 B COOTBETCTBUU C
3akoHoAarenbCcTBOM Poccuiickon @enepauun.

Opranuzanuy, WMEIOIINe MPaBO HCIOJIb30BaTh TepOOBBIE TEYATH, PYKOBOACTBYIOTCS MPH UX
n3rotoBiennu [ OCT P 51511.

IleuaTn MPOCTABJIACTCA Ha CBO6OI[HOM OT TEKCTa MECTEC, WJIHM 3aXBaTbIBasd 4YaCTb HAMMCHOBaHUA



JOJDKHOCTH, TakK 4TOOBI OCTAaBAIUCH BUJAHbBI UMCIOIIHECA Ha II€HaTH HAAINIHCH H 1/1306pa>1<eH1/I$1. IleuaTs
MPOCTABJIACTCA, HE 3aXBaTbIBast CO6CTB6HHOpy‘{HOI>'I noAmnucCH Jimga, moAMMUCaBIICro TOKYMEHT.

JomyckaeTcsi 0003Ha4aTh MECTO IS TIeHaTH Ha NOKyMeHTe oTMetkoit "MIT" ("Mecto mewaru").

525 Otmerka 00 MCMONHUTENE BKIOYACT (PaMUIIUIO, UMS M OTYECTBO HCIIOJIHHUTENS, HOMEpP €ro
tenepona. Ortmerka 00 WCMHONHHUTENE MOXKET JOMOJHSTHCS HAUMEHOBAHHEM CTPYKTYPHOTO
MOAPa3ACCHHs U JOJDKHOCTH, 3JIEKTPOHHBIM aIpECOM UCTIOJHUTES.

Otmerka 00 mcronmHuTene opopMIsIeTCss Ha JIMIEBOH CTOPOHE TOCIEIHErO JINCTA JOKYMEHTa OT
IPaHUIIBI JIEBOTO TIOJIST MJIH, TIPU OTCYTCTBUH MECTa, Ha 0OOPOTHOI CTOPOHE JINCTAa BHU3Y CIIEBA.

ITpumep

3abenun MBan AHapeeBry, KOHTPOJIBHOE YIIPaBJIEHUE, BEAYIINUN CIIEIHAINCT
+7(495) 924-45-67, Zabelin@gov.ru

OtmeTka 00 UCTIONHUTENE MOXKET OPOPMIIATECS KaK HIDKHUH KOJIOHTHUTYJI U MEYaTaThCsl MPUPTOM
MEHBIIETo pa3Mmepa. B ciydae odopmiieHus: pexkBusuTa HIPU(TOM MEHBIIETO pa3Mepa PEeKOMEHAYETCs
HCIIOJIb30BAHUE KETJIsl HA BA MIYHKTa MEHBIIEro pa3Mepa, 4eM OCHOBHOM TEKCT.

526 OrtMerka O 3aBepeHHH KOMUH OQOPMIACTCS MJIsi TOATBEPKAEHHUS COOTBETCTBHS KOIHUHU
IOKyMeHTa (BBIMUCKHM M3 JOKYMEHTAa) IO[UIMHHUKY JOKyMeHTa. OTMeTKa O 3aBepeHHH KOIUHU
MPOCTABJISIETCS] TIOJI PEKBU3UTOM 'TOAMUCH" W BKJIIOYAET: CJIOBO "BepHO", HAMMEHOBaHME NOKHOCTHU
JWIa, 3aBEPUBLIETO KOIMHUIO; €ro COOCTBEHHOPYHYHYIO MOAMMUCH, Paciu(pOBKY MOAMHMCH (MHULIHAIBI,
bamuuio); naTy 3aBEPEeHUS KOMUH (BBIIHCKH U3 TOKYMEHTA).

ITpumep

Bepno
HHcnekTop cnykObI KaapoB IMonnuck HN.O. damunus

arta

Ecmmu xommus BBIAACTCA AJIA NPCACTABJICHUA B APYIYHO OpraHU3alnio, OTMETKA O 3aBEPCHUUN KOIMHUU
AOMOJIHACTCA HaANMUMCbO O MECTE XPAHCHUA HOOKYMEHTA, C KOTOPOro OblIa M3rOTOBJEHA KOIHS
("IlonMMHHUK OOKyMEHTa HaXxOAWTCS B (HAMMEHOBAHHME OpraHm3auuu) B gene N ... 3a .. rog") u
3aBepsIeTCsI MeUaThi0 OPTraHH3aLHUH.

I[J'I;I NPpOCTAaBJIICHUA OTMETKHU O 3aBCPEHUN KOIMUU MOXKET UCIIOJIb30BATHCH LITAMIIL.

527 Otmerka O TOCTYIUICHMH IOKYMEHTAa CIYKHUT Ul MOATBEPXKAEHUS (PakTa MOCTYIUICHUS
JOKYMEHTa B OpPraHU3alMI0 U BKJIIOYAET AATy MOCTYIUIEHWS M BXOASIIMU PErUCTPALMOHHBIA HOMEP
nokyMmeHTa. [Ipn HEOOXOOUMOCTH OTMETKAa O MOCTYIUIEHHH MOXKET JOMNOJHSTHCS yKa3aHHEM BPEMEHHU
MOCTYIJICHUS B 4acax M MUHYTaX U Croco0a TOCTaBKU JOKYMEHTA.

I[.]'ISI MPpOCTAaBJICHUA OTMETKHU O MOCTYINICHUU JOKYMEHTA MOKET UCIIOJIb30BATHCH HITAMII.

5.28 Pe3omonns COAEPIKUT yKa3aHWE MO WCTIOJHEHUIO JTOKYMEHTa. Pesomrorust opopmisercs: Ha



cBOOOHOM MecTe pabodvero MoJjisi AOKYMEHTa, Ha OJaHKe PE30JIFOLMU MIJIN BHOCHTCSI HETIOCPEICTBEHHO B
CHCTEMY 3JIEKTPOHHOTO JOKYMEHTO000poTa.

Pesomonus BkrOwaeT: (paMuiaMio, WHHLMANBl HUCHOJHHUTENS (MCTIONHUTENEH), TOpPYy4YeHHe 110
IOKYMEHTY, NMPH HEOOXOAMMOCTH - CPOK HCIIOJHEHHs], MOMIMUCH JIUIA, BBIHECIIErO PE3OJIOLHI0, ATy
PE3OIIIOLIHH.

ITpumep

Gamunus 1.0.

[Ipowy moaroroBuTh npeanoxkenus k 15.04.2025.
IMonnuck

arta

5.29 OTmeTKa O KOHTPOJIE CBUJIETENBCTBYET O IOCTAHOBKE JOKYMEHTA Ha KOHTPOJIb, IPOCTABIISAETCS
mramnoM "KoHTposp" Ha BepxXHEM NOJe NOKYMEHTa W/WIM BHOCHUTCS HENOCPEACTBEHHO B CHCTEMY
3JIEKTPOHHOTO OKYMEHTO000pOTA.

5.30 OTmeTKa O HampaBiIEHUU JOKYMEHTA B JIEJIO ONMPEAEIsieT MECTO XPAHEHUs TOKYMEHTa MOCie
3aBepiIeHus: padOThl C HUM U BKJIFOYAeT: ¢jioBa "B nmeno", mHIeKe nena mo HOMEHKJIAType Aell, B KOTOPOe
NMOMEIACTCA AOKYMCHT Ha XPaHCHHE, C YKa3aHUCM TroAa, NOJDKHOCTU JIMLA, O(I)OpMI/IBLHeFO OTMECTKY,
MMOAIIMCH, JaThl.

ITpumep

B neno N 01-18 3a 2024 r.
3aB. OTENIOM KOPTIOPATHBHBIX MPOEKTOB

IMoanuce arta

OtmeTKa © HalpaBJICHUNU AOOKYMECHTA B [AC€JIO0 MOXKCET HJOIOJHATBCA KPATKUMHU CBECACHHUAMU O
pe3yibTaTax UCIIOJIHEHUA JOKYMEHTA.

531 IIrpuxkox (QR-kom) MOKyMEHTa pa3MeIaloT B IPABOM HHXKHEM YIJIy IIEPBOrO JIMCTa
IOKYMEHTA, a MPH OTCYTCTBHH CBOOOAHOTO MECTa - B MIPABOM BEPXHEM YTIIIy WM HA JPYTrOM CBOOOTHOM
OT TEKCTa MeCTe JOKYMEHTA JUIsl aBTOMATH3ALIMH [TOMCKA JOKYMEHTa B MHYOPMALIHOHHON CHCTEME.

6 brnaHku oOKyMeHTOB

6.1 JIns mOATrOTOBKU JOKYMEHTOB OPTaHHM3AIMH HCTIOIB3YIOT OJIAHKH YCTAaHOBJIEHHOTO obOpasla u
YUCTBIC JIMCTHI 6YMaFI/I.

Jlis u3rotoBeHus1 OJIAHKOB TOKYMEHTOB UCTIONB3yeTcs: Oymara dopmaroB A4 (210 x 297 mm), AS
(148 x 210 MMm); st I3TOTOBJICHUST OJIAHKOB PE30IIIOLIUI HcTionb3yercs: Oymara dopmaroB AS (148 x 210
MM), A6 (105 x 148).

[Ipn u3gaEMM HOKYMEHTOB ABYMs WK OoJiee OpraHM3alusIMU HCTONb3yercs Oymara popmarta A4,
HAa KOTOPOM BOCIPOU3BOASITCS] PEKBU3UTBI BCEX OPraHU3alui, NOATOTOBUBIINX JOKYMEHT.



Ha Onanke wu3roraBnuBaercs mepBas CTpaHMLA (JIUCT) AOKYMEHTA, MOCIEOYIOIIUE CTPAHULIBI
(JTUCTBI) MU3rOTABIMBAIOTCS Ha OyMare COOTBETCTBYIOIIETO (hopmMaTa.

Kaxaplit muct nokymMenTa, opopMIIeHHBIH Ha OJlaHKe WK O€3 HEero, JOJDKEH UMETh I0JIsl He MeHee:
20 MM - JIEBOE;

10 MM - mpasoe;

20 MM - BEpXHeE,

20 MM - HUXKHEE.

JlokyMeHTBI AnuTenbHbIX (cBbime 10 J1eT) CPOKOB XpaHEHHs JOJDKHBI IMETh JIEBOE TOJIe HE MEHee
30 mm.

6.2 OpraHu3anuy HMCIOJNB3YIOT OJAHKM JTOKYMEHTOB, W3TOTOBJICHHBIE Ha OyMa)XKHOM HOCHTEIE
(bnank HOKyMEHTOB (pemepalibHBIX OpPraHOB TOCYIAPCTBEHHONW BJIACTU C BOCIPOHU3BEACHHEM
l'ocynmapcrennoro  repba  Poccuiickoit ~ ®enepauny  W3rOTaBIMBAIOTCS — HOJHrpadUIECKIMU
NPEANPUATHSIMYH, HWMEIOIIUMH  CepTU(PHUKATBI O HAJIMYUKM TEXHUYECKUX M TEXHOJOTHYECKHX
BO3MOYKHOCTEH /JIsl KaYeCTBEHHOTO W3TOTOBJICHUS YKA3aHHOTO BUAA MPOAYKLHH), W/WJIH 3JIEKTPOHHBIE
mabnons! O1aHkoB. biaHkyn Ha OyMakHOM HOCHTENE M 3JIEKTPOHHBIE AOJIOHBI OJAHKOB AOJDKHBI OBITH
UJICHTHUYHBI [0 COCTaBY PEKBU3UTOB, MOPSIIKY MX PACIIONIOKEHUS, TAapHUTYpaM mpHudra.

brnanku 1OKyMEHTOB Ha OyMa)KHOM HOCHUTENIE M 3JIEKTPOHHBIC MA0JIOHBI OJJAHKOB M3TOTABJINBAKOTCS
HAa OCHOBAaHUH MaKETOB OJIAHKOB, YTBEPIKIAEMBIX PYKOBOIUTENIEM OPTaHNU3aLIuH.

brnaHkun DOKyMEHTOB cCiedyeT W3roTaBiIMBaTh Ha Oenmoit Oymare mnm Oymare CBETJIBIX TOHOB.
bymara, Ha KOTOpOH H3rOTaBIMBAIOTCA OJIAHKKM [JOKYMEHTOB M BTOPOM W TOCJIEAYIOLINE JIUCTHI
IOKyMEHTA, TOJIKHA OBITh OTMHAKOBOI'O KA4eCTBA.

aﬂeKTpOHHbIe 11a0I0HBI OJIAHKOB AOKYMECHTOB U 3JICKTPOHHBIC 11a0I0HBI AOKYMECHTOB JOJI?KHbI
OBITh 3alMUIIECHbI OT HCCAHKITMOHUPOBAHHBIX N3MEHEHHUIA.

6.3 braHku HOKYMEHTOB O(QOPMIIIOTCS B COOTBETCTBHH C NpmiiokeHneM b. OpueHTHpoBOUHBIC
IpaHUIbl 30H PACIOJIOKEHUs] PEKBU3UTOB O0O3HA4YEeHbI NYyHKTHPOM. Kaxxmas 30Ha orpenensercs
COBOKYITHOCTBI) BXOJSIIIMX B HEE PEKBU3UTOB.

6.4 B 3aBHCUMOCTH OT pPAacCIOJIOKEHHsI PEKBU3UTOB YCTAaHABIMBACTCS JABa BapHaHTa OJIAHKOB -
yrioBoii (pucyHok b.1) u mpononbHblii (pucyHok b.2).

6.5 PexBusutel 01, 02, 03 pacnonararoTcsi Ha BEPXHEM IOJIe AOKYMEHTa Haa pekBU3UTOM 05
MOCEPEIUHE 30HBI, 3aHATON 3TUM PEKBU3UTOM.

PexBusut 03 MOKeT pacnojaratbCs ClieBa Ha ypoBHe pexkBusuTa 05.

Pexsusuter 05, 06, 07, 08, 09, 13, orpaHuuuTenbHble OTMETKU s pekBusutros 10, 11, 12 B
npeesax TPaHuI] 30H PACTIOIOKEHHS] PEKBU3UTOB Pa3MEIIA0TCsl OTHUM K3 CTIOCOO0B!

- IIEHTPUPOBAHHBIM (HA4YaJI0 U KOHELl KAKAOH CTPOKH PEKBH3UTOB PABHO YIAJIEHBI OT TPAHUL] 30HBI
PACIIONIOKEHHS PEKBU3UTOB);



- (maroBbiM (Ka)kmas CTpOKa PEKBU3UTOB HAYMHAETCS OT JIEBOHM TpaHHLIbI 30HBI PACIIONIOKEHHS
PEKBU3UTOB).

6.6 YCTaHaBIMBAIOTCA CIEAYIOLTNE BUAbI OJJAHKOB JOKYMEHTOB OpraHU3aluu:
- o0mmuii 6naHK;

- ONaHK MHChMA,

- OMaHK KOHKPETHOTO BH/1a IOKYMEHTA.

HopMaTtuBHBIME akTaMH OpPTaHM3allMM yCTAHABIMBAIOTCS BUABI NPUMEHSEMBIX OJAHKOB M HX
pasHoBUAHOCTH (OJaHK MUCHMA CTPYKTYPHOTO MOAPA3JENeHUs, OJaHK MHCbMa JOJKHOCTHOTO JIMIIA,
OnaHk rpukasa, OJIaHK pacmopsKeHUst, OJIAHK MPOTOKOJIA U IIp. ).

OO6pa3iipl 6J1aHKOB JOKYMEHTOB MPUBENEHBI B IPUJIOKEeHUH b.

6.7 OOwuii 61aHK UCTIONB3YETCS AJIT U3TOTOBJICHUS JTFOOBIX BUIOB JOKYMEHTOB, KPOME JIEJIOBOTO
(ciy>ke0HOTO) MUChMA.

OOumit OnaHK B COOTBETCTBHU C YUPEOUTEIbHBIMH JOKYMEHTAMH OPTaHM3aLMH U JIOKAJIbHBIMU
HOPMAaTUBHBIMU akTaMu Bkiouyaer pekBusuthl 01 (02 wmmm 03), 05, 06, 07, 13 u orpaHUYHUTEIbHbIE
OTMeTKH A1 pexsusuros 10, 11, 16, 17.

bnank nuceMa B 3aBUCUMOCTH OT YYPEAUTENbHBIX JOKYMEHTOB OPraHM3alMUd M JIOKAJIbHBIX
HOPMATUBHBIX aKTOB BKiouaer pekBu3uThl 01 (02 mmum 03), 05, 08, orpaHMUNTENbHBIE OTMETKH IS
pexsusuros 10, 11, 12, 15, 17. bnank nuceMa CTpyKTypPHOIO NOAPA3AENIECHUs AOMOJHUTENBHO BKIIIOYAET
pexBu3uT 06, 6IaHK MUChMA JOJKHOCTHOTO JIMIA - PEKBU3UT 07.

bnank KOHKpPETHOro BHAA JOOKYMEHTa, KpOME€ IHCbMA, B 3aBUCHUMOCTU OT YYPEAUTEIbHBIX
JOKYMEHTOB OPTaHM3aLlMU U JIOKAJIBHBIX HOPMATUBHBIX aKTOB BKJIOUaeT pekBm3uThl 01 (02 mm 03), 05,
09, 13 u, mpu HEOOXOAUMOCTH, OTPAHUYHUTEIIbHBIC OTMETKH JIJIsl TPAHUILL 30H PACIIONOKEHUS] PEKBU3UTOB
10, 11, 16, 17. bnaHk KOHKPETHOrO BHAA AOKYMEHTa CTPYKTYPHOIO MOAPA3ACNIECHUs AONOIHUTENIBHO
BKJIFOYaeT pekBU3UT 06, ONaHK AOKHOCTHOTO JIMLA - PeKBU3UT 07.

6.8 B opranax Bmactu u opramzauusax pecrnyOnuk Poccuiickoit @emepauny, HCHOIb3YIOLINX
Hapsay C PyCCKHUM SI3BIKOM KakK rOCyJapCTBEHHBIM s13bIKOM Poccuiickoi ®enepanuu rocynapCTBEHHbIN
sI3BIK (TOCYJaPCTBEHHBIE SI3BIKH) PECIyOJIMK, UCTOIB3YIOTCSl OJIAHKH JOKYMEHTOB Ha PYCCKOM SI3BIKE U
rOCYJapCTBEHHOM si3blke (TOCYIApCTBEHHBIX s3BIKAX) pecnyONuK: YriioBele (PEKBH3UTHI OiaHKa
pacrioararoTcsi Ha OJHOM YPOBHE. Ha PYCCKOM SI3bIKE€ - CJIeBa, Ha TOCYJAPCTBEHHOM SI3BIKE
(rocymapCTBEHHBIX SI3bIKaxX) PECHyOJIMK - CIpaBa) WM MPOAOJIbHbIE (PEKBU3UTHI OJIAHKA HA PYCCKOM
SI3BIKE - CBEPXY, PEKBU3UTHI OJIaHKA HA TOCYJAPCTBEHHOM SI3bIKe (TOCYIapCTBEHHBIX SI3bIKAX) pecmy Ok
- HUXKeE).

JIis mepenucku ¢ WHOCTPAHHBIMH KOPPECTIOHACHTAMU HWCTIONB3YIOT OJIAHKKM Ha JBYX SI3BIKAX -
PYCCKOM U aHTJIMHCKOM (pHCYyHOK B.8) miii MTHOM MHOCTPAaHHOM SI3BIKE.

IIpunoxenue A



(cipaBo4HOE)

PACMONOXEHUE PEKBU3NTOB HA TUTYIIbHOM JIMCTE AOKYMEHTA

Haumenosanue opraHusanuu

I'pud cormacopanmst JOKyMeHTa I'pud yTBep:kaeHus: HOKyMeHTa

HaumenoBanue BUAAa JOKYMEHTA

3aroyioBOK K TEKCTY

Mecro cocraBneHns (M3AaHNs) TOKYMEHTA - TOJl U3aHUsl JOKYMEHTA

PucyHok A.1 - PacnonoxeHne peKBU3NTOB Ha TUTYSIbHOM
nucTe AOKYMeHTa

CXEMbI PACNONOXEHNA PEKBU3NTOB NOKYMEHTOB

IIpunoxenue b

(cipaBo4HOE)
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PucyHok b.1 - PacnonoxeHne peKBU3UTOB U rpaHuLbl 30H
Ha cpopmaTte A4 yrnoBoro 6naHka




80 80

. 29
01 02 03 ~
| 14 04
"""""""""""""""" ro5 T
' 06 07 o
|08 09 “
(107 11 12 3T " """""""""""""""""""
A I +' """"" 15 16 T
: ©
: N
K72 * 28 ]
©
L 2
I~
N
N
(=]
X
[{e]
©
19 e
(=]
& 22 23 24
20 21 28 T ToTTTTTTmITTToTmTTmmTommmTmmTTTTn 31|
[ 25 ~ T TTTTTTTTTT T L300 Lo7 T
: : ~
20 0 30 40
210

PucyHok b.2 - PacnonoxeHne peKBU3UTOB U rpaHuLbl 30H
Ha cbopmarte A4 npoaonbLHOro 6rnaHka




OBPA3ILbI BJTAHKOB TIOKYMEHTOB

IIpunoxenue B

(cipaBo4HOE)

Pocapxus

DenepanpHOE OIOIKETHOE YUPEKIECHHE
"Bcepoccuiickuii Hay4YHO-UCCIIe10BATENbCKUIT MHCTUTYT
TOKyMEHTOBEAEHHUS U apXUBHOTO fiesia
(BHUUJIAT)

MocxkBa

Pucynok B.1 - O6pasen obiiero 61anka opraHuzaum

Pocapxus

DenepasibHOE OFOKETHOE VIPEKICHUE
"Bcepoccuiickuii HayYHO-UCCIIeI0BATENbCKUM
HHCTUTYT AOKYMCHTOBCACHUA U AaPpXUBHOI'O
nena"

(BHUMJA)

IIpodcoroznas yi., a. 82, Mocksa, 117393
Ten./pakc: (495) 718-78-74;
e-mail: mail@vniidad.ru;
http://www.vniidad.ru
OKTIO 02842708; OI'PH 1027700380795;




WHH/KIIIT 7708033140/771001001
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Pucynok B.2 - O6pasen yriosoro OjiaHka MUCbMa OPraHU3aIiH

Pocapxus

DenepanpHOE OIOIKETHOE YUPEKIECHHE
"Bcepoccuiickuii Hay4YHO-UCCIIe10BATENbCKUIT MHCTUTYT
TOKyMEHTOBEAEHHUS U apXUBHOTO fiesia
(BHUUJIAT)

IIpodcoroznas yi., n. 82, Mocksa, 117393
Ten./daxc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKITIO 02842708; OI'PH 1027700380795; MHH/KIIII 7708033140/771001001
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Pucynok B.3 - O6pasen npoaoapHOro OiaHka MUCbMa OPTaHU3aALNH

Pocapxus




DenepanpHOE OIOIKETHOE YUPEKIECHHE
"Bcepoccuiickuii Hay4YHO-UCCIIe10BATENbCKUIT MHCTUTYT
TOKyMEHTOBEAEHHUS U apXUBHOTO fiesia
(BHUMZIAT)

3AMECTUTEJIb JIUPEKTOPA

IIpodcoroznas yi., n. 82, Mocksa, 117393
Ten./daxc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKITIO 02842708; OI'PH 1027700380795; MHH/KIIII 7708033140/771001001
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Pucynok B.4 - O6pasen npononpHOro 6JaHKa mucemMa
IOJKHOCTHOTO JINIA

Pocapxus

DenepanpHOE OIOIKETHOE YUPEKIECHHE
"Bcepoccuiickuii Hay4YHO-UCCIIe10BATENbCKUIT MHCTUTYT
TOKyMEHTOBEAEHHUS U apXUBHOTO fiesia
(BHUUJIAT)

OTPACJIEBO LIEHTP TTOBLIIITEHNUS KBAJTUOUKALIIA

IIpodcoroznas yi., n. 82, Mocksa, 117393
Ten./daxc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKITIO 02842708; OI'PH 1027700380795; MHH/KIIII 7708033140/771001001
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Pucynok B.5 - O6paseu npononpHOro 6JaHKa mucema
CTPYKTYPHOTI'O NMOAPA3AeICHHUS

Pocapxus

DenepanpHOE OIOIKETHOE YUPEKIECHHE
"Bcepoccuiickuii Hay4YHO-UCCIIe10BATENbCKUIT MHCTUTYT
TOKyMEHTOBEAEHHUS U apXUBHOTO fiesia
(BHUUJIAT)

ITPUKA3

MocxkBa

Pucynok B.6 - O6pasen 6y1aHKa KOHKPETHOTO BHIA
IOKYMEHTa OpTraHU3aLuH

Pocapxus




DenepanpHOE OIOIKETHOE YUPEKIECHHE
"Bcepoccuiickuii Hay4YHO-UCCIIe10BATENbCKUIT MHCTUTYT
TOKyMEHTOBEAEHHUS U apXUBHOTO fiesia

(BHUUJIAT)
SAMECTUTEJIb JUPEKTOPA
PACIIOPAXEHUE
N
MockBa

Pucynok B.7 - O6pasen 6y1aHKa KOHKPETHOTO BHIA
JTOKYMEHTA JOJDKHOCTHOTO JIMLIA

Pocapxus

DenepanbHOE OIOKETHOS YUPEIKICHIE
"Bcepoccuiickuii HayYHO-UCCIIeI0BATENbCKUM HHCTUTYT
JOKYMEHTOBEACHUS U apXUBHOTO fefa”
(BHUMJIA L)

IIpodcoroznas yi., a. 82, Mocksa, 117393
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Pucynok B.8 - O6pasen npononpHOro 6aHKa mucemMa
OpraHH3alli Ha ABYX A3bIKAX

Pocapxus

DenepasibHOE OFOKETHOE VIPEKICHUE
"Bcepoccuiickuii Hay4HO-
HCCJIEIOBATEIbCKUI HHCTUTYT
JOKYMEHTOBEICHUS U apXUBHOIO feja”
(BHUMZIATY)

IIpodcoroznas yi., a. 82, Mocksa, 117393
Ten./pakc: (495) 718-78-74;
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MHH/KITIIT 7708033140/771001001
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Pucynok B.9 - O6paszen yriosoro 61aHka mucbMa
OpraHH3alli Ha ABYX A3bIKAX
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