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rOCYOAPCTBEHHbIV KOMUTET POCCUUCKON ®EOEPALIUMN
No CTAHOAPTU3ALMU U METPONOIM NN

NMOCTAHOBIIEHUE
oT 3 mapTta 2003 r. N 65-cT

O NPUHATUN N BBEAEHUU B JZIEvﬁCTBvME
roCYOAPCTBEHHOIO CTAHOAPTA POCCUACKOUN ®EOEPALIMUA

[ocypapctBeHHbIi  koMuTeT Poccuiickon Pepepaumm no CcraHgapTusaumMm 1M METPOonorum
NocTaHoBMSAET:

1. MpuHate TOCT P 6.30-2003 "YHUpUUMPOBaHHbIE CUCTEMbI AOKYMEHTauUun. YHUpUUMpoBaHHas
cucTeMa  OpraHM3auuMOHHO-PaCcNopPSAUTENbHON  JOoKyMeHTauun. TpebosBaHus K oopmneHuto
OOKYMEHTOB" C AaTon BBefeHus B geinctene 1 niona 2003 roga.

BeepneH Bnepsble.

2. 3akpenuTb FOCT P 6.30-2003 3a Hay4HO-TEXHUYECKUM yrpaBneHneMm.

3. Hanpaewutb gaHHoe NocTaHoBneHve B MuHocT Poccumn Ha 3aknoyeHme.

Mpencenatens
NoccTangapta Poccuu
B.C.ANELWNH

FOCYOAPCTBEHHbIA CTAHOAPT POCCUUCKON ®EQEPALIMA
YHUONLNPOBAHHbIE CUCTEMbI JOKYMEHTALIUU

YHUOULIMPOBAHHASA CUCTEMA
OPFrAHU3AUNOHHO-PACMOPAOUTENbHOU OOKYMEHTALIUN

TPEBOBAHUA K O®OPMITEHUIO IOKYMEHTOB

Unified systems of documentation.
Unified system of managerial documentation.
Requirements for presentation of documents

FOCT P 6.30-2003
[arta eeegeHusa 2003-07-01
Mpepncnosne

1. PaspabotaH Bcepoccuitckum HayyYHo-UccrnefoBaTenbCkKUM WHCTUTYTOM LOKYMEHTOBEAEHUS U
apxusHoro gena (BHUNOAL) depepansHoi apxmeHO criyxBbl Poccun.

BHeceH HayyHo-TexHunyeckum ynpasneHnem [locctangapTta Poccun.

2. MNpuHAT 1 BBeAeH B aenctane lNMocrtaHoBneHuem occtaHgapta Poccumn ot 3 mapta 2003 r. N
65-CT.

3. BeegeH Bnepseble.

1. O6nactb NpUMeHeHns

HacToawmin ctaHgapT pacnpoCTPaHSeTCs Ha OpraHU3auMOHHO-PacrnopsauTenbHblE LOKYMEHTHI,
oTHOcSALMECA K YHUDUUMPOBAHHOW CUCTEME OpraHM3aLMOHHO-pacnopsanTeNlbHON  AOKYMeHTauum
(YCOP[), - nocTaHOBMEHUs, pacrnopsKeHns, Npukasbl, peLleHnsi, MPOTOKOSbl, akTbl, MMCbMa W Ap.
(nanee - gokymeHThl), BKntoveHHble B OK 011-93 "O6LWepoccincknin knaccugukaTop ynpasneH4YecKkon
gokymeHnTauumn" (OKYL) (knacc 0200000).
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HacToswumin cTaHgapT ycTaHaBnvMBaeT: COCTaB PEKBU3UTOB [LOKYMEHTOB; TpeGoBaHusa K
OhOPMIEHNID PEKBU3UTOB [OOKYMEHTOB; TpebGoBaHua K OnaHkam [OKYMEHTOB, BKMoYas OnaHku
[OKYMEHTOB C BocnpoussefeHmem FocyaapcTeeHHoro rep6a Poccuiickoi degepaumu.

CxeMbl pacrnonoXeHusi PEKBU3UTOB LOKYMEHTOB NPUBEAEHbLI B NPUIIOXeHUU A; obpasubl GnaHkos
[OKYMEHTOB - B NpUnoxeHuu b.

TpeGoBaHMs HACTOALLEro CTaHAapTa ABNSAKTCA PeKOMeHAYyEMbIMU.

2. CocTaB peKkBN3NTOB LOKYMEHTOB

[Mpn nogroToBke U OPOPMNEHNN JOKYMEHTOB UCMOMb3YIOT CneayoLne pekBn3nTbI:

01 - N'ocygapcTBeHHbI repb Poccuiickon degepaunu;

02 - repb cybwekTa Poccuiickon ®egepauuu;

03 - amBrnema opraHusaumm Unn ToBapHbI 3HaK (3HaK obcnyXunsaHus);

04 - Kog opraHusauuu;

05 - OCHOBHOW rocygapCTBEHHbIN perncTpaunoHHbin Homep (OI'PH) topugnyeckoro nuua;

06 - nAeHTUUKAUMOHHBLIA HOMep HanoronnarenbLynka/koq MPUYUHBI MOCTAHOBKM Ha yyeT
(MHH/KI);

07 - koa opMbl AOKYMEHT3;

08 - HaumeHoBaHWe opraHusauyuu;

09 - cnpaBoYHbIE AaHHbBIE 06 OpraHM3auuy;

10 - HanmeHoBaHMe BUAa JOKYMEHTa;

11 - paTa AOKYMEHTa,

12 - perucTpaumoHHbI HOMep SOKYMEHTa;

13 - cchifka Ha perncTpauMoHHbI HOMep 1 J4aTy OOKYMEHTa;

14 - MeCTO COCTaBneHnsa Unu n3gaHnus JOKYMeHTa;

15 - apgpecar;

16 - rpud yTBEpPXKAEHUSA OOKYMEHTA;

17 - pesoniouuns;

18 - 3aronoBOK K TEKCTY;

19 - oTMeTKa O KOHTpone;

20 - TEKCT OOKYMEHTa;

21 - oTMETKa 0 HanNn4nMm NPUNOXEHNS;

22 - noanunce;

23 - rpud cornacoBaHnUs OKYMEHTa;

24 - BU3bl COrMacoBaHNsA JOKYMEHTA;

25 - OTTUCK NeyaTy;

26 - OTMEeTKa O 3aBepeHnn Konuw;

27 - oTMeTKka 06 ucnonHuTene;

28 - oTMeTKka 00 MCNOMNHEHUN JOKYMEHTA W HaNpaBneHUN ero B 4ErO;

29 - oTMEeTKa O NOCTYNNEeHNN JOKYMEHTa B OpraHu3auuio;

30 - ngeHTndurKaTop AMEKTPOHHON KONUN JOKYMEHTA.

3. TpeboBaHuWs kK OPOPMIIEHNIO PEKBU3UTOB AOKYMEHTOB

3.1. TocygapcteeHHbIn repb Poccuiickon Pegepaumm nomeljaroT Ha 6GnaHkax OOKYMEHTOB B
cooTBeTCcTBMM C¢ dedepanbHbIM KOHCTUTYLUOHHBLIM 3akoHoMm "O [ocygapcTBeHHOM repbe Poccuickoi
depepaumnmn” (CobpaHue 3akoHogaTenscTea Poccuiickon degepaunm, 2000, N 52, yacTs |, cT. 5021).

3.2. 'epb cybbekta Poccuiickon degepauny noMmewtatoT Ha 6naHkax JOKYMEHTOB B COOTBETCTBUM
C NpaBoBbIMU akTamu cybbekToB Poccuiickon ®epepauumu.

3.3. OMbBnemy opraHusauum unu TOBapHbIA 3HaK (3HaK obBCnyxMBaHUSA) nomeLyaroT Ha BnaHkax
opraHn3aumii B COOTBETCTBUM C YCTaBOM (NOnoxeHnem o6 opraHusauum).

3.4. Kop opraHunsaumm npoctaensaiT no OBLepoccuiickomy knaccudpumkaTopy npeanpusaTuii u
opraHusauuin (OKTI10).

3.5. OcCHOBHO# rocyfapCTBEHHbI perncrtpaumoHHblin Homep (OIPH) topugmnyeckoro nuua
NPOCTaBNSAOT B COOTBETCTBMM C JOKYMEHTAMU, BblAaBAEMbIMY HANOrOBbIMW OpraHamu.

3.6. NpeHTuduKaunoHHbIA HOMep HanoronnaTenbLlynka/kog MNPUYUHbI MOCTaHOBKM Ha ydyeT
(MHH/KTIM) npocTaBnsaloT B COOTBETCTBUN C AOKYMEHTaMU, BblAaBaEMbIMU HANOroBbIMU OpraHamu.

3.7. Kog dopmbl gokymeHTa npoctasnawT no  ObwepoccuinickoMy  knaccudumkatopy
ynpaeneH4yeckon gokymeHtauum (OKYL).

3.8. HaumeHoBaHne opraHusaumm, SBRSOLERCS aBTOPOM AOKYMEHTa, OOMKHO COOTBETCTBOBaTb
HaVMEHOBaHMto, 3aKpensieHHoOMY B €€ yYpeauTeNbHbIX JOKYMEHTAX.
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opraHv3aunoHHO-pacnopAANTENbHOI JoKyMeHTaumn. TpeboBaHus k odopmneHuio gokymeHTos. FOCT P 6.30-2003")
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Hap HaumeHoOBaHMeM OpraHu3auuy ykasbiBaloT COKpaLLeHHOe, a Npu ero oTCyTCTBMM - MOfHOoe
HaVMeHOBaHMe BbILLECTOALLEN opraHu3aumm (Npu ee Hanuyum).

HaumeHoBaHua opraHusaumin cybbektoB Poccuiickon degepaumn, UMeOWMX Hapsgy ¢
rocygapcTBeHHbIM S3blkoM Poccuiickon Pefepauun (pycckum) roCyAapCTBEHHBIA SA3blIK CyOBLEKTOB
Poccuiickon ®egepauun, neyataroT Ha ABYX A3blKax.

HaumeHoBaHWe opraHusaummn Ha rocyfapCcTBEHHOM si3bike cybbekta Poccuiickoin degepauun mnu
WHOM $13bIKe pacrionaratoT HUXE UIu crpaBa OT HaMMEHOBaHMWSA Ha rocyapCTBEHHOM A3blke Poccuitckon
depepaumm.

CoKkpalleHHOoe HavMeHOBaHWe opraHv3auMu MPUBOAAT B TeX Cry4vasdx, Korga OHO 3akpensieHo B
yYpeauTenbHbIX JOKYMEHTax opraHmsauun. CokpalleHHoe HavMeHoBaHue (B Ckobkax) MOMeLLatoT Huxe
MOMHOro UMK 3a HUM.

HaumeHoBaHue dwunuana, TeppuTopranbHOro OTAENEHNUS, NPEACTaBUTENLCTBA YKasbiBalOT B TOM
cny4ae, ecnu oHo ABNAETCHA aBTOPOM AOKYMEHTa, U pacnonaratT HUXe HaMMEHOBaHWUS opraHnsauum.

3.9. CnpaBoyHble gaHHble 06 opraHusauum BknovaloT B cebs: NOYTOBbLIA agpec; Homep TenedoHa
W apyrue ceefeHuns No yCMOTPEeHUo opraHmsauunm (Homepa dakcos, Tenekcos, cHeToB B BaHke, agpec
3MNEKTPOHHOW NOYThI U AP.).

3.10. HanmeHoBaHve Buaa OOKYMEHTA, COCTABIEHHOro WNW M3OaHHOrO opraHusauuein, OOrmkHO
ObITb OnpefdeneHo ycTaBoMm (nonoxeHumem 06 opraHuM3auum) M [OIPKHO COOTBETCTBOBATb BuAaM
[OKymeHTOB, npegycmoTpeHHbiM OKY[ (knacc 0200000).

3.11. [JaToin AOKYMEHTa ABMAETCH AaTta ero noAnucaHus unv yTeepxaeHus, Ang npoTtokona - gara
3acefaHnsa (NPUHATUS peLleHus), ANng akta - gata cobbituda. [JoOKyMeHTbl, n3gaHHble AByms unu Gonee
opraHusauusamm, JOrmKHbl UMeTb OA4HY (eAuHYyo) aarty.

Jaty aokymeHTa odpopmMnstoT apabekumm undpamm B nocnegoBaTenibHOCTU: AeHb Mecsua, Mecsd,
rod. [eHb mecsua n mecay odpopMnsioT ABYMS napamu apabckux Ludp, pasaeneHHbIMU TOYKOW; rog -
YeTbipbMs apabckumn undpamu.

Hanpuwmep, gaty 5 nioHs 2003 r. cnegyeT odopmnatb 05.06.2003.

[onyckaeTcsa cnoBecHO-LUMdpoBoi cnocob odopmneHns aatbl, Hanpumep 05 moHa 2003 1., a
TaKKe ohopMreHme aatbl B NocnefoBaTenbHOCTU: rof, Mecsu, AeHb Mecaua, Hanpumep: 2003.06.05.

3.12. PernctpaunoHHbIn HOMEP JOKYMEHTa COCTOMT U3 ero nopsAKoBOro HoOMepa, KOTopbIA MOXHO
OOMONHATbL MO YCMOTPEHWI0 OpraHu3auuvM WMHOEKCOM Jerna no HOMEHKNnaTtype Aen, uHdopmauven o
KOppecrnoHAeHTe, UCNIONHUTENSAX N Ap.

PeructpaunoHHbIii HOMep AOKYMEHTa, COCTaBIEHHOro COBMECTHO ABYMSA 1 6ornee opraHusauyusmum,
COCTOUT W3 PEermcTpaumoHHbIX HOMEPOB AOKYMEHTa KaxAOoW W3 STUX OpraHu3auui, npocTasnsieMbixX
Yyepes KOCYIo YepTy B NOpsAAKe yKkasaHsa aBTOPOB B [OKYMEHTE.

3.13. Cchlifka Ha perucTpaumoHHbIn HOMep 1 AaTy AOKYMeHTa BKtoYaeT B cebsa perncTpaumnoHHbIN
HOMep 1 AaTy AOKYMEHTA, Ha KOTOpPbIN AOMKeH BbITb AaH OTBET.

3.14. MecTO cocTaBneHNs Unu M3gaHus OOKYMEHTa yKasblBaloT B TOM Cryyae, ecnu 3aTpygHEeHo
€ero onpegeneHne no pekeusntam "HammeHoBaHue opraHmsaumm” u "CnpaBouvHble [aHHble 06

opraHmsaumun”. MecTo  COCTaBMEHUS UMM U3OAHWS  YKasblBAlOT C  YY4ETOM  MPUHSATOrO
aAMUWHUCTPATMBHO-TEPPUTOPUANBHOIO [ENeHUsl, OHO BKMOYaeT B cebsi Tonbko OBLUENPUHSTHIE
COKpaLLeHus.

3.15. B kayecTtBe apgpecata MoOryT ObiTb OpraHu3auuuW, WX CTPYKTYpHble noapasgeneHus,
OOMKHOCTHbIE UNu umaunyeckne nuua. lNMpu agpecoBaHWM [OKYMEHTa AOMKHOCTHOMY nuuy WMHUUMansb
ykasbiBaloT nepen damunuein. HavmeHoBaHue opraHu3auum W ee CTPYKTYpHOro nogpasgeneHus
yKasblBaloT B MWMEHUTENbHOM najexe. Hanpumep (3aece w  pjanee npuMepbl HauMeHOBaHWS
opraHu3auuin, X cnpaBoYHbIe AAHHBIE U AP. ABMSIOTCS YCNOBHBIMM):

MumHIOCT POoccum
JenapraMeHT MHQOPMAaTM3aLUM
Y HaydHO- TEXHUUECKOT'O obecrieueHus

,D,OJ'I)KHOCTb nnua, KOToOpoMy afgpecoBaH AOKYMEHT, YKa3blBaloT B AATENIbHOM najeXxe, Hanpumep:
T'eHepalJlbHOMY IMPEKTOPY

ORO " CeBepHble PETMOHH"
B. A. JaryHUHY

mnnn

AO " DJIEeKTPOLEHTPOMOHTax"
I'maBHOMy OyxTranrepy
B. M. KoueToBYy
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Ecnn OOKYMEHT OTNpaBnsloT B HECKONbKO OOHOPOAHbLIX OpraHusauuii unmM B HECKONbKO
CTPYKTYPHbIX NogpasgeneHunin ogHoi opraHusauuu, To Ux cregyeT ykasbiBaTb 0000LLeHHO, Hanpumep:

AIMMHUCTPAUMM PAaMOHOB
MockoBCkOM oOJIacTU

[onyckaeTca LEHTpUpOBaTb KaX4yl CTPOKY pekBuanTa "Agpecat” Mo OTHOLUEHWO K CaMmoii
ANVHHON cTpoke. Hanpumep:

I'maBHOMY pemaxkTopy
V3maTesbCKOTO OoMa
"MenmuanoMm"

H. B. CemuHOM

[okymeHT He pomkeH cogepxaTtb bonee uyeTblpex agpecaroB. Cnoso "Konua" nepen BTOpbIM,
TpeTbuM, YETBEPTLIM agpecaTtamu He ykasbiBatoT. [1pu Gonbluem yucne agpecaToB COCTaBNAT CMUCOK
paccCbInKn JOKYMEHTA.

B cocTtaB pekBuanTa "Agpecar’ MOXET BXOAWUTb MOYTOBLIA agpec. dNemMeHTbl NOYTOBOro agpeca
yKa3blBaloT B NOCIEA0BaTENbHOCTYW, YCTAHOBNEHHON NpaBnnaMm okasaHus ycrnyr no4TOBON CBA3N.

Mpv agpecoBaHnM NMCbMa B OpPraHv3aunio ykasbiBalT ee HavMeHoBaHWe, 3aTeM NoYTOBbIA agpec,
Hanpuwep:

l'ocynmapcTBeHHOE yuUpexIeHMe

Bcepoccumckuml HayudHO- MCCJIeOOoBaTeJIbCKUM
VMHCTUTYT OOKYMEHTOBENEHMA M apxXMBHOTO IJeJia
MpodcowosHas yia., O 82, Mocksa, 117393

Mpu agpecoBaHUn JOKYMEHTA (DMU3NYECKOMY NULY YKa3bIBaIOT (haMUnuio 1 MHULManbI nonyyarens,
3aTeM NoYTOBbIV afpec, Hanpumep:

Obpaszuory O. II.

yy. Camoeasd, 0. 5, xe. 12
r. Jlunky, KupeeBCKUM p-H
Tynbckasa o6ixa., 301264

3.16. [lokyMeHT yTBEpX4aeTCs AOMKHOCTHBIM NNLOM (AOMKHOCTHBIMU NUL@MK) UNU cneuuanbHo
n3naBaemblM OOKYMEHTOM. [pu yTBEPXKAEHUU LOKYMEHTa AOIMKHOCTHLIM NMLOM rpud YTBEPXKAEHUS
OOKyMeHTa JormkeH coctoATb M3 cnosa YTBEPXOAHKO (6e3 kaBbluek), HauMeHOBaHUs JOMKHOCTM nuua,
YyTBEPXKAAKOLLEro AOKYMEHT, €ro NoAnvcu, UHULManoB, hamnnnm n Aatbl yTBEPXKAEHNSA, HanpUvep:

YTBEPXIAI

MpesupgeHT 3A0 " PocTekcTusib"
JInuHaa nomnuchb B. A. CrenaHOB
IaTa

Oonyckaetca B pekBusuTe "Tpud yTBEPXKAEHWS [OOKYMEHTa" LEHTPUPOBaTb 3NIEMEHTbI
OTHOCMUTENbLHO CaMOW AMNHHOM CTPOKM, HanpUMep:

YTBEPXIAI
T'eHepasibHBENT IUMPEKTOP
AO " DJIEKTPOHHBIE TEXHOJOTUU"
JImuHasa rnononumchb JI. B. Ky3HelLOB
IlaTa

Mpu yTBEPXKOEHUN LOKYMEHTA HECKONBKUMMW AOMKHOCTHBIMK NULIAMMW UX NOAMMUCK pacronaratT Ha
OLHOM ypOBHE.

Mpu yTBEPXOEHWU [OKYMEHTA MOCTAHOBIEHWEM, PELLUEHWEM, TNPUKA30M, MPOTOKOMOM Trpud
yTBepXaeHusa coctout u3 crnoa YTBEPXOEH (YTBEPXXOEHA, YTBEPXOEHbI nnn YTBEP>XOEHO),
HaVMEHOBaHMWS YTBEPXAAMOLLEro JOKYMEHTa B TBOPUTENBHOM Nagexe, ero aarel, Homepa. Hanpumep:

YTBEPXIEH
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peweHyeM obmwero coOpaHusAa

axumonepos ot 05.04.2003 N 14
nnn

YTBEPXIOIEHO
npmkasoMm BHUNVIATL
or 05.04.2003 N 82

"pnd yTBEpXOEHMSA OOKYMEHTA pacnonaraloT B NpaBoM BEPXHEM Yriy AOKYMEHTa.

3.17. Pesontouuns, HanmcaHHaa Ha JOKYMEHTE COOTBETCTBYHOLUMM AOMKHOCTHBIM NULIOM, BKMOYaeT
B ceba damunuu, nHUUManbl WCNOMHUTENER, copepXaHue nopyyeHusa (npyu HeoBXOAUMOCTM), CPOK
WCMOMHEHNs, NOANUCH 1 AaTy, Hanpuvep:

MopozoBoy H. B.
denoceeBon H. A.

[lpomy MNOOTOTOBUTH [IPOEKT

noroeopa C KOHCaJNTMHIOBOM I'pPyNIION
" TEPMMKA" x 05.10. 2003

JImuHasa nononumchb

IaTa

[onyckaeTcs odopMneHve pe3ontounn Ha oTAEMNbHOM fUCTe.

3.18. 3arofoBOK K TEKCTY BKIOYaeT B cebs KpaTkoe cogepkaHune AOKYMeHTa. 3aronoBOK AOMKeH
ObITb COrNacoBaH C HauMeHoBaHWeM BUAa OKYMEHTa.

3aronoBoOK MOXeT OTBeYaTb Ha BONPOChI:

0 4em (o kom)? Hanpumep:

[Mpukas o cozgaHum aTTecTaumMoHHON KOMUCCUW;

yero (koro)? Hanpumep:

JomKHOCTHaa UHCTPYKLUMA BEAYLLEro aKkcnepTa.

K TekcTy AOKYMEHTOB, OobopMneHHbIXx Ha GnaHkax dopmata Ab, 3arofioBoK [OMycKaeTcs He
yKasblBaThb.

3.19. OTMeTKy O KOHTpone 3a UCMofiHeHUeM AOoKymeHTa obosHauvarT Oykson "K', crioBom unu
wramnom "KoHTpornb".

3.20. TeKkcT AOKYMEHTa COCTaBnsOT Ha rocygapcTBEHHOM A3bike Poccuickoin depepauum unu Ha
rocy4apCTBEHHbIX A3blkax cybbekToB Poccuiickon ®efepaumm B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickoin ®egepauun n cydbvektos Poccuiickon degepauun.

TeKkcTbl AOKYMEHTOB OMOPMNAT B BuAE aHkeTbl, Tabnuubl, CBA3HOIO TeKCTa unu B BuAe
COEANHEHMNS 3TUX CTPYKTYP.

lMpu cocTaBneHnn TekcTa B BUAE aHKETbl HaMMEHOBaHWA MPU3HAKOB Xapakrepusyemoro obbekra
JOMKHb! BbITb BblpaXeHbl UMEHEM CYLLECTBUTEMbHbIM B UMEHUTENBHOM Najexe Un CnoBOCOYeTaHneM
C rnaronom BTOPOro fuua MHOXECTBEHHOro Yucra HacTosiero unu npollejllero spemeHun ("umeete”,
"Bnageete” unu "Gbinn", "Haxogunuce" n T.4.). XapakTepucTukn, BblpaXkeHHbIe CNOBECHO, AOMKHbI BbITb
cornacoBaHbl C HaUMEHOBaHUAMM NMPU3HAKOB.

"padbbl 1 cTpokM Tabnuubl AOMKHBI UMETH 3arofoBKY, BblpaXXEHHbIE UMEHEM CYLLECTBUTENbHbLIM B
UMeHuTensHoM nagexe. lMoasaronosku rpad M CTPOK AOMKHbI BbITb cornacoBaHbl ¢ 3aronoskamu. Ecnu
Tabnuuy neyaratT Gonee Yem Ha OAHOW CTpaHuue, rpadbl Tabnuubl 4OMKHbI 6biTb MPOHYMEPOBaHbI 1
Ha cregyoLmnx cTpaHmuax 4OmKHbl OblTb HaNe4aTaHbl TONbKO HOMepa 3Tux rpad.

CBA3HbIA TEKCT, Kak NpaBuio, COCTOUT M3 ABYX vacTel. B nepBoi 4acTu ykasbiBaOT MPUYMHDI,
OCHOBaHWsl, LENu COCTaBMeHUs [OOKYMEHTa, BO BTOPOW (3aKNIOYMTENBHOW) - pPEeLUeHUs, BbIBOAbI,
npocbObl, NpeanoxeHus, pekoMmeHAaumu. TekCT MOXET coAepXaTb OAHY 3aKMoYWUTENbHY 4acTb
(Hanpumep, Npukasbl - pacnopsauTenbHyo YacTb 6e3 KoHCTaTUpyoLen; Nucbma, 3asaBneHns - npocsby
6e3 NosiCHeHNS).

B TekcTe AoKymMeHTa, MOArOTOBMEHHOrO Ha OCHOBAHWUW [OKYMEHTOB APYrMX OpraHusauuin unu
paHee u3faHHbIX OOKYMEHTOB, YKasblBalOT WX PEKBU3UTbI: HaMMEHOBaHWE [OKYMEHTa, HauMeHoBaHue
opraHusauuu - aBTopa AOKYMeHTa, AaTy AOKYMEHTa, PermcTpaLnoHHbIi HoMep OOKYMEHTa, 3arofoBoK K
TEKCTY.

Ecnn TeKCT coaepXnUT HECKOMbKO PEeLLEeHNIA, BbIBOAOB U T.4., TO €ro MOXHO pa3busaTtb Ha pasgensl,
nogpasgenbl, MyHKTbl, KOTOpblE HYMepYOT apabckumn Ludpamm.

MoctaHoBneHue MNoccTanpapta PP ot 03.03.2003 N 65-cT "O npuHATAM 1 BBEAEHUN B AEWCTBME FOCYAAPCTBEHHOIO CTaHAapTa
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B AokymeHTax (Mpukas, pacnopspkeHue u T.4.) OpraHusauui, AelCTBYLWMX Ha npuHUMnax
eAMHoHaYanusa, a TaKkke OOKYMEeHTax, afpecoBaHHbIX PYKOBOACTBY OpraHu3auuu, TEeKCT usnaratoT oT
nepBoro nuua eaMHCTBEHHOro Yucna (“npukassiBarn”, "npegnarat’, "npowuy").

B fokymeHTax KonnervanbHbIX OpraHoB TEKCT uU3naratoT OT TPEeTbero nuua efuHCTBEHHOro Yucna
("noctaHoBngeT", "pewwmn”).

B coBMeCTHbIX [OKyMEHTax TEeKCT wu3naraloT OT MepBOoro nuvua MHOXECTBEHHOro 4ucna
("npukasbiBaeM", "peLumnun”).

TekcT npoTokona nsnaratoT OT TPETbEro NuuUa MHOXECTBEHHOro Yucna (“"cnywanu”, "BbiCTynunun",
"nocraHosunun”, "pewmnu”).

B pokymeHTax, ycTaHaBnusawLux npaBa W O0OA3aHHOCTW OpraHusaumin, UX CTPYKTYPHbIX
noapasgeneHunii (NonoxeHWe, WHCTPYKUMA), a Takke cofepXalumx onucaHue, OLeHKy (akToB Wnu
BbIBOAbI (aKT, cnpaska), UCMONb3YIOT (POPMY U3NOXEHUA TEKCTa OT TPETbEro nuua efuHCTBEHHOro Unu
MHOXeCTBEHHOro yucna ("otgen ocylecTsnseT yHKUMKn", "B cocTaB oObeANHEHUS BXOAAT", "KOMUcCHs
ycTtaHosuna").

B nucemax ncnonb3aytoT crnegyowmne popmbl U3NOXKEHUS:

- OT MepBOro Jfmua MHOXECTBEHHOro u4ucna ("Mpocum HanpaewuTb", “"HanpaBnseMm Ha
paccMmoTpeHue");

- OT NepBoOro nNuua eaMHCTBEHHOro Yncna ("cunTtaro HeobxoanmMbIM”, "MpoLLy BblAEnuTb");

- OT TPETbEro nuua efnMHCTBEHHOro Yncna ("MuHUCTepcTBo He Bospaxaet', "BHUWOAL cuuTaet
BO3MOXHbIM").

3.21. OTMeTKY O Hanuyuu NPUNOXeHWH, Ha3BaHHOro B TEKCTE NUCbMa, OPOPMIIAIT criedyoLwum

obpasom:
MpunoxeHue: Ha 5 n. B 2 3K3.

Ecnn nuceMo MMeeT npunoXeHue, He Ha3BaHHOE B TEKCTe, TO yKa3biBakOT €ro HamMmeHoBaHue,
YMCNO NIUCTOB N YMUCNO 3K3EMMNNAPOB; NPYU HANUYMN HECKONBKNX NPUNOXEHUA NX HYMEpPYIOT, Hanpumep:

MpunoxeHue: 1. ToJioxeHre [e]e) YrnpaBJIeHUN PEeIMOHAJILHOT'O
KpemuToBaHug Ha 5 J. B 1 5K3.
2. TpaBuja T[OATOTOBKM U ObOpMIIEHUS IOKYMEHTOB
YrpaBJieHrd pPeTrMOoHAaJIbHOTO KpeIuToBaHudg Ha [ JL. B
2 5k3.

Ecnu npunoxeHus cOpoLLopoBaHbl, TO YMCIIO NIMCTOB HE YKa3bIBaoT.
Ecnu k JOKyMEHTY npunaratT ApYyro OOKYMEHT, TakkKe WMEKLMA NPUIOXKEHUE, OTMETKY O
HanM4uM NPUIOXEHNS OOPMISIOT crieayoLWwumM o6pa3om:

MpunoxeHue: nucbmo Pocapxmsa ot 05.06.2003 N 02-6/172 n NpunoxeHne K HEMY, BCero Ha 3 .

Ecnn npunoxeHue HanpaBnsoT He BO BCE yKasaHHble B AOKYMEHTe agpeca, TO OTMETKY O ero
HanM4YM1 oPopPMISIOT CreaytoLwmM obpasom:

MpunoxeHue: Ha 3 n. B 5 3K3. TONbKO B NEPBbLIA agpec.

B npunoxeHun k pacnopsaauTenbHOMYy AOKYMEHTY (MOCTaHOBMEHWS, NPUKasbl, PacnopsiKeHus,
npaBuna, MHCTPYKUWK, MOMOXEHUS, PeLUeHNs) Ha NepBOM €ro NNUCTE B MNPaBOM BEPXHEM Yriy NULIYT
"Mpunoxenne N" € yKasaHWEM HaUMEHOBaHWUA pacrnopsAUTENbHOrO AOKYMEHTa, ero jgatbl U”
perncTpaumoHHoro Homepa, Hanpumep:

Mpunoxenue N 2
K npmkaszy Pocapxusa

or 05.06.2003 N 319

Honyckaetca BblpaxeHnune 'TIPUJIOXKEHUE N" nevaTtatb nponucHbiMu OykBamu, a Takxke
LEeHTpupoBaTb 3TO BblpaXeHWe, HauMeHOBaHWe [OKyMeHTa, ero gaty W perucTpauuoHHbIi HOMep
OTHOCUTESNBHO CaMOi ANWHHOWN CTPOKK, Hanpumep:

NIPUJIOXEHNE N 2
k nprkaszy MuH3mopaBa Poccum

or 05.06.2003 N 251
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3.22. B coctaB pekusmTa "lMoannck” BXOAAT: HaMMEHOBaHWE AOJMKHOCTW nuua, NnoanucasLUero
OOKYMEHT (NOnMHOe, ecnu [AOKYMEHT OgOpMMEH He Ha OnaHke [OOKYMEHTa, U COKpalleHHoe - Ha
OOKyMeHTe, O(OpPMIIEHHOM Ha OnaHke); nuuYHas noANWUCh; pacwmudpoBka nognucy (MHULManbI,
amunus), Hanpumep:

Bune- npesuneHT AccoUMalnm
PeTrMOHAaJIbHEIX NPpelnpuaTuil Jlmunasa nonnmce A. A. Bopucos

Unun Ha Bnanxke:
Buie- npesmuneHT JIMuHasa nonnmce A. A. Bopunucos

ﬂOHYCKaeTCH B pekBusuTe "lognucb" LUEHTpUpoBaTb HaMMEHOBaHWE AOSMKHOCTU nuua
noanucasLLero JOKYMEHT, OTHOCUTENbHO CaMON AMMHHON CTPOKW. Hanpuwmep:

VICIIOJIHUTEJIbHE OUPEKTOP JIMuHasa nonnmce H. A. demopos
3A0 "TMNapTHep"

[Mpn ocopmneHnn fokymeHTa Ha BnaHke AOMKHOCTHOroO nuua AOMKHOCTb 3TOro nuua B NoAnucK
He yKasblBaloT.

anI nognncaHnm [OKyMeHTa HEeCKONbKUMW OOMKHOCTHbIMKU nuuamMn UX noanucu pacnonaratoT
OQHY NoA Apyrow B NocrnefoBaTenbHOCTW, COOTBETCTBYOLEN 3aHUMaeMON AOMKHOCTU, Hanpumep:
IMpeKTop MHCTUTYTa JImuHasa nonnmce M. B. Jlapun

T'naBHEM OyxTanuTep Jlmunasa nonnmce 3. B. MappAam

Mpn nognucanun JOKYMEeHTa HeCKOMbKUMW NuuamMmmn paBHbIX JOMKHOCTER UX nognucy pacnonarawoT
Ha O4HOM ypOBHE, Hanpumep:

BamMecTuUTeNb OUpPeKTOopa BamMecTuUTeNb OUpPeKTOopa
10 HaydHOU paboTe 10 HaydHOU paboTe
JInuHaa nomnuchb 0. I'. IHemmnor JInuHaa nomnuchb K. . VruaTtbesB

Mpu nognucaHum COBMECTHOro AOKyMeEHTa NepBblil MUCT 0POPMAAIT He Ha BnaHke.
B OokymMeHTax, COCTaBfEHHbIX KOMWCCUEW, YyKasblBaOT HE AOIMPKHOCTM Nuu, NoANUChbIBAKOLNX
OOKYMEHT, a ux 06A3aHHOCTN B COCTaBe KOMUCCUM B COOTBETCTBMM C pacnpepernieHnemM, Hanpmmep:

[lpencenaresibc KOMMCCUM JImuHasg nonnmchb B. II. BaHacwokeBuY

UJIeHBl KOMMCCUU JInuHasa nomnuchb A. H. CoxkoBa
Jlmunasa nonnmce A. C. Kpacasun
JInuHasa nomnuchb O. /. PrickOB

3.23. T'pud cornacoeaHnsa fokymeHTa coctomT n3 cnosa COIMNNTACOBAHO, gomxHocTu nuua, C
KOTOpbIM COrNacoBaH AOKYMEHT (BKMOYas HauMeHOBaHWe OopraHvW3auvu), JMYHOW  MNOANUCH,
pacLmndpoBKy NOANUCH (MHULManNoB, damMunmmn) 1 AaTtbl COrnacoBaHns, Hanpumep:

COIJIACOBAHO

PexTop O®MHAHCOBOM akaleMumn
npu IllpaBuTesibcTBe Poccuiickom denmepauuu

Jlmunasa nonnmce A.T. T'pazHOBa
IlaTa

Ecnu cornacoBaHue ocCyLLECTBMSAOT MUCbMOM, MPOTOKONIOM W Ap., Tpu@d cornacosaHus
ocbopmnatoT criegyowum obpasom:
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COT'JIACOBAHO

[InceMO PocCCHUMCKONM akKalIeMUln
MEeIOULMHCKUX HayK

or 05.06.2003 N 430-162
mnnn
COT'JIACOBAHO

[lpoTokoJs1 3acenaHma llpaeJiieHnsa
Poccuiickoll rocynapCTBEHHOMU
cTpaxoBol komrnaHum " Pocroccrpax”

or 05.06.2003 N 10

3.24. CornacoBaHue [okymMeHTa oOpMMAIOT BU3OW COrnacoBaHWs AOKYMEHTa (Aanee - Bu3a),
BKMNtovawLen B cebA noanucb M [OMKHOCTb BU3MPYIOLLEro [AOKYMEHT, paclunMdpoBKY MOAMNWUCK
(MHUUMansl, bamunuio) n gaty noanucadusa. Hanpumep:

PykoBoOuTesb OPUANYECKOTO OTHeJla

Jlmunasa nonnmce A. C. OpJjos

IlaTa

Mpu HanNnyMM 3amevaHnin K JOKYMEHTY B3y 0DOPMMAIT cregyownum obpasom:

SaMeuaHNra npujaralprcs

PykoBoOuTesb OPUANYECKOTO OTHeJsla

Jlmunasa nonnmce A. C. OpJjos

IlaTa

3ameyaHuns nanaratoT Ha OTAENbHOM NMCTe, NOANNCHIBAKOT M NpUnaratoT K 4OKYMEHTY.

[nsi oOoKyMeHTa, MOASIMHHWK KOTOPOro OCTaeTCs B OpraHu3auuu, BU3bl MPOCTaBMAIOT B HWXKHEN
YacTn 06OPOTHOWN CTOPOHbLI NOCNEAHEro NMCTa NOANMHHWKA 4OKYMEHTa.

[ns fokyMeHTa, NOAMMHHUK KOTOPOro OTMPaBAoT U3 OpraHn3auunu, BU3bl NPOCTaBASIOT B HUXKHEN
YacTun NMLEBOIN CTOPOHbI KOMWUKW OTNPaBAEMOro OKyMeHTa.

Bo3moxHO ochopmneHne BU3 JOKYMEHTa Ha OTAENbHOM NUCTE COornacoBaHus.

[JonyckaeTcs, N0 YCMOTPEHWIO OpraHu3auuy, MONNCTHOE BU3MPOBaHME [AOKYMEHTa W ero
NPUMOXEHNS.

3.25. OTTCcK nevaTn 3aBepsieT MNOANIMHHOCTb MOANUCK AOMKHOCTHOTO NuUa Ha [OKYMEeHTax,
yAOCTOBEPSAIOLLMX NpaBa nuu, OUKCUPYOLWUX akTbl, CBA3aHHbIE C (PUHAHCOBLIMW CPEACTBAMU, a TaKxKe
Ha MHbIX AOKYMEHTax, npedycMaTpuBaloLLmnX 3aBepeHne NoanuHHOM nognucu.

[oKyMeHTbI 3aBepsIoT NevyaTbio opraHusaunu.

3.26. lNpu 3aBepeHUn COOTBETCTBUSA KOMWUM OOKYMEHTa MOANUHHUKY Huxe peksuauta "lMognuck”
NPOCTaBNAT 3aBepuTenbHYl0 Haanuce: "BepHO"; [QOMKHOCTb NuUua, 3aBEPUBLLETO KOMWIO; FIMYHYIO
NoANUCh; pacuMdpoBKy NOANNCK (MHULMAnNbI, (haMUnuio); AaTy 3aBepeHns, Hanpuvep:

BepHo

VHCIIeKTOp CJIyXOBl KaOpOB JIMuHasa nonnmce T. C. JleBueHKO

IaTa
,D,OI'IYCKaeTCFI KOMMO OOKYMEHTa 3aBEepATb NevaTblo, onpeaensemom no YCMOTpPEHUIO OpraHmn3auun.
3.27. OTmeTKa 06 ncnonHuTene BkNOYaeT B cebsa uHnumnansl n (baMVIJ'lVII-O ncnonHUTeNAa AOKyMeHTa

N HOomep ero TenedoHa. OTMeTKy 00 ncnonHuTEne pacnonararT Ha NUUeBon nnM 0BOpPOTHON CTOPOHE
nocnenHero nucTta AOKyMeHTa B JIEBOM HUXXHEM Yrny, Hanpumep:
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B. A. XykoB

924 45 67

3.28. OtmeTka 006 WCNOMHEHWM [OKYMEHTa W HanpaBneHWW ero B Aeno BKNoYaeT B cebs
cnepyowne faHHbIe: CChINKYy Ha AaTy U HOMep AOKYMEHTa, CBUMOETEMbCTBYIOLEro O ero UCMOMHEHNN,
UnyM nNpyu OTCYTCTBUWM TaKOro AOKyMeHTa KpaTkue ceBegeHus ob mcnonHeHwu; cnosa "B peno"; Homep
fAena, B KOTOPOM By[eT XpaHUTLCA JOKYMEHT.

OTmeTka 06 MUCNOMHEHUU AOKYMEHTa M HanpasneHun ero B Aeno MoAnuChbIBAaeTCA U AatupyeTcs
ncrnonHuTeNnem AOKYMEeHTa UMW PYKOBOAMTENEM CTPYKTYPHOro nofpasfenieHus, B KOTOPOM MWCMOJSHEH
[OKYMEHT.

3.29. OTmMeTka O NOCTYMNNEHUN AOKYMEHTa B OpraHv3auuio COAEPXMUT o4vepefHOW MOPsAKOBbINA
HOMep 1 AaTy NoCTynneHns AoKyMeHTa (npy HeoBXoANMOCTY - Yachl U MUHYTbI).

[onyckaeTcst OTMETKY O MOCTYNNeHUn 4OKYMEHTa B OpraHnM3auuio NpocTaBnsaTh B BUAE LUTaMNA.

3.30. UNpeHTUdUKATOPOM SfEKTPOHHON KOMWUM [OOKYMEHTa SBMAETCHA OTMETKa (KOMOHTUTYI),
npocTaBnsemMas B NIeBOM HWKHEM Yriy KaxaoW CTpaHuubl JOKYMEHTa W copepxallas HauMeHoBaHue
daiina Ha MalnMHHOM HocuUTere, AaTy U Apyrue nouckoBble AaHHble, yCTaHaBNNBaeMble B OpraHusauuu.

4. TpeboBaHusa k 6GnaHkaMm JOKYMEHTOB

4.1. lokyMeHTbl M3roTaBnMBaloT Ha BnaHkax.

YcTaHaenuBeatoT ABa CTaHAapTHbLIX popmaTta BnaHKoB JOKYMEHTOB - A4 (210 x 297 mm) u A5 (148
X 210 Mm).

Kaxablin NnCT JOKyMeHTa, OPOPMIIEHHbIN Kak Ha BnaHke, Tak 1 6e3 Hero, AOMKEH UMeTb Mons He
MeHee:

20 MM - neBoe;

10 mm - npaBoe;

20 MM - BEpPXHeEE;

20 MM - HUXHee.

4.2. bnaHKkn JOKYMEHTOB criefyeT u3rotaBnuneatb Ha 6enoii bymare unm Gymare cBeTnbiX TOHOB.

4.3. brnaHkn OOKYMEHTOB O(OPMNAT B COOTBETCTBUM C [MpunoxeHnem A. OpUEHTMPOBOYHbIE
rpaHuuUbl 30H pacnonoXeHus pekBusnToB ob6o3HayveHbl MNyHKTUpoM. Kaxpgasa 30Ha onpepensetcs
COBOKYMHOCTbIO BXOASALLMX B HEE PEKBU3NTOB.

4.4, B 3aBUCMMOCTM OT pacnofioXeHUs PeKBUM3UTOB yCTaHaBNuBaloT ABa BapuaHTa 6GnaHkoB -
yrnosow (pucyHok A.1) n npofosnbHbIn (pUCYHOK A.2).

4.5. Pekusut 01 (02 unm 03) pacnonaraloT Hag cepepuHoin peksumsuta 08. PekBuaut 03
AonyckaeTca pacrnonaratb Ha ypoBHe peksuauTa 08.

Peksusutel 08, 09, 10, 14, orpaHu4yuTenbHble OTMETKU ANA peksm3uTos 11, 12, 13 B npegenax
rpaHnL 30H PacnonoXeHWs PeKBU3UTOB pasMeLLaroT OAHUM 13 CnocoboB:

- LEHTPMPOBAHHbLIM (Ha4arno M KOHeL KaxkAoW CTPOKM PEKBU3UTOB PaBHO yAaneHbl OT rpaHuL, 30HbI
pacnonoXeHns PEKBU3NTOB);

- bnaroBbIM (Kaxgasi CTpoka PEKBU3UTOB HaYMHaEeTCA OT MEBOW rpaHuubl 30HblI PaCMONOXeHUs
PEKBU3UTOB).

4.6. Ina opraHusaummn, ee CTPYKTYPHOro nogpasfgeneHuns, OOSMKHOCTHOro nuua ycTaHasnusatoT
cnepyowne suabl 6raHKoB JOKYMEHTOB:

- oOLWnn BnaHxk;

- BnaHk nucbma;

- BrnaHK KOHKPETHOro B1uAa AOKYMEHTA.

4.7. O6Lwmin 6naHK NCNonb3yT ANS U3rOTOBMEHUS NMOObLIX BUAOB AOKYMEHTOB, KPOME NUCbMA.

OBwumin 6naHk B 3aBUCUMOCTU OT YYPEAUTENbHbIX AOKYMEHTOB OpraHu3aumu BKMOYaeT B cebs
peksu3nTbl 01 (02 nnm 03), 08, 11, 14.

BnaHk nucbma B 3aBUCUMOCTW OT yvpeauTernbHbIX AOKYMEHTOB OpraHusauvu BKoYaeT B cebs
peksusnTbl 01 (02 unu 03), 04, 05, 06, 08, 09 1, Npn HEOBXOAUMOCTM, OrPaHNYUTENbHBIE OTMETKN ANS
BEepPXHMX rpaHuL, 30H pacnonoxeHus peksmsutos 11, 12, 13, 14, 15, 17, 18, 19, 20.

BbnaHk KOHKpeTHoro BMAa [AOKYMEHTa, KpoMe MWCbMa, B 3aBUCMMOCTM OT YyYpeauTerbHbIX
OOKYMEHTOB oOpraHusauuu Bknovaetr B ceba peksusutel 01 (02 wnm 03), 08, 10, 14 wn, npwm
HeoBXOAMMOCTM, OrpaHUYMTENbHbIE OTMETKM ANS rpaHuL 30H pacnonoxeHusa peksusmTos 11, 12, 13, 18,
19.

4.8. inga opraHunsauuin cybbekToB Poccuiickon degepaunm, MMerLmMxX Hapsay ¢ rocygapCTBEHHbBIM
Aa3blkom  Poccuiickon  depepauun rocyaapcTBeHHbI  a3blk  cybbekta Poccuiickonn  Pepepaumu,
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LenecoofbpasHo WUCMonb3oBaHWe MPOALONbHOrO GraHka; npu aToM pekeuanTbl 08, 09, 14 nevatalT Ha
ABYX AA3blKax: pycckom (Creea) v HaunoHanbHOM (Crpasa) Ha O4HOM YPOBHE.

4.9. Mpn M3roTOBMNEHWM LOKYMEHTOB Ha [OBYX M 6onee cTpaHuuax BTOpyl U nocregykoLime
CTpaHULbl HYMEepYHoT.

Homepa cTpaHuL NpoCTaBnsioT NocepeamHe BEPXHEro nonsa nucra.

Mpunoxexne A
(cnpaBo4HoE)

CXEMbI PACTTONOXEHNA PEKBU3UTOB JOKYMEHTOB
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PucyHok A.1. PacnonoxeHue peksm3nTos
1 rpaHuubl 30H Ha popmate A4 yrnosoro 6naHka
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PucyHok A.2. PacnonoxeHune peksm3nTos
W rpaHnLbl 30H Ha dopmate A4 npofonbHOro GnaHka
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OBPA3Lbl BJIAHKOB AOKYMEHTOB

POCAPXVB
l'ocynmapcTBeHHOE yuUpexIeHMe
Bcepoccumckuml HayudHO- MCCJIeOOBATEJIbCKUM MHCTUTYT
IOOKYMEHTOBENEHUS UM apxXMBHOTO Iejia
( BHMMIAL)

MockBa

PucyHok B.1. O6pasew obuiero 6naHka opraHusayum

POCAPXVB
T'ocymapCTBEeHHOEe yupexIeHue
Bcepoccumckumn
Hay49HO- MCCJIENOBATEJIbCKUNI
MHCTUTYT HOOKYMEHTOBEIEeHUS
M apxMBHOTO meJia
( BHMMIAL)
MpobcowsHasa yia., mo. 82
Mockea, 117393
Tes. [ paxc (095) 718-78-74
E-mail: mail @niidad.ru
http://ww. vniidad.ru
OKIIO 02842708, OI'PH 1027700380795,
MHHA/ KTIT 7708033140/ 771001001

N

Ha N oT

PucyHok B.2. O6paseL yrnosoro 6naHka nucbma opraHusanuu

POCAPXVIB
['ocynmapcTBeHHOE yuUpexIeHMe
Bcepoccuiickmuil HayudHO- MCCJIeNOBaTeJIb CKUN
VMHCTUTYT NOOKYMEHTOBEINEeHMs ¥V apXUBHOTO mHeJjia
( BHMMIAL)
lpobcowsnasa yia., n 82, Mockea, 117393
Ten. / daxc (095) 718-78-74. E-nmil: mail @niidad.ru

MpwnoxeHune b
(cnpaBo4HoE)
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OKIIO 02842708, oOI'PH 1027700380795,
VHH/ KT 7708033140/ 771001001

" [ ]

Ha N oT

PucyHok B.3. O6pasey npogonbHoro 6rnaHka
nucbma opraHusauum

POCAPXVIB
TocymapCTBeHHOE yupexIeHMre
Bcepoccuimckuil HayudHO- MCCJIeNOoBaTeJlb CKUN
VMHCTUTYT IOOKYMEHTOBEIEeHMsa ¥V apXUBHOTO mHejia
( BHMMIAL)
SamMecTuUTesb OMpeKTopa
MpodcowosHas yia., O 82, Mocksa, 117393
Ten. [ daxc (095) 718-78-74. E-mmil: mail @niidad.ru
OKIIO 02842708, OrpPH 1027700380795,
VMHH/ KIIIT 7708033140/ 771001001

" [ ]

Ha N oT

PucyHok b.4. O6pasey npogoneHoro 6rnaHka
nucbmMa JOJMPKHOCTHOrO nuua

POCAPXVIB
['ocynmapcTBeHHOE yuUpexIeHMe
Bcepoccumckuil HaydHO- MCCJIeNOBATEJIbCKUM MHCTUTYT
IOOKYMEHTOBENEHNS U apxXMBHOTO Iejia
( BHUMIAL)

[IPVKA3

MockBa

PucyHok B.5. O6pasel OnaHka KOHKPETHOro Braa
JOKYMEHTa opraHusauunmu
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