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IPABUTEJILCTBO POCCUMCKOM ®EAEPAIIUH

MNOCTAHOBJIEHUE
ot 3 Honopst 1994 r. N 1233

OB YTBEPKJAEHUHU MOJIOKEHUA
O MOPSAJAKE OBPAIIIEHHA CO COAYKEBHOM HHO®OPMAIIMEN
OI'PAHUYEHHOI'O PACITIPOCTPAHEHUS B ®EJAEPAJIBHBIX OPTAHAX
HCHOJHUTEJBHOM BJACTH U YIIOJJHOMOYEHHOM OPTAHE YIIPABJIEHUSA
HCHOJb30BAHUEM ATOMHOM YHEPTHH

(B pea. [locranosnenns [Ipasutensctea PO ot 20.07.2012 N 740)

[IpasurenscTBO Poccuiickoi deaepannu NOCTAHOBIISET:

1. VYrtBepnuth mnpunaraemoe Ilosoxkenne o mnopsake oOOpallleHus Co
cyxeOHol wH(pOpMaNUeH OTPAaHWYCHHOTO PacCIpoCTpaHeHus B (emepanbHBIX
OpraHax WCIOJHUTEIbHON BJIACTA W YIOJHOMOYEHHOM OpraHe YNpaBjiCHUs
WCTIOJIb30BAHUEM aTOMHOW YHEPTHUH.

(8 pen. [locranosnenus [Ipasurenscrea PO ot 20.07.2012 N 740)

2. VYcraHOoBWUTH, 4dYTO caykeOHas wHpOPMANHL, COACPKAMAACT B
MOATOTABIMBAEMBIX B (pemepanbHBIX OpraHax HCIOJHHUTEIIBHON BJIACTH MPOEKTAX
yKa30B U pacnopskenud lIpesnaenra Poccutickoi denepannu, NOCTAaHOBJICHUNA U
pacniopsixenuid llpaButenbctBa Poccuibickoit ®enepauuu, APYrux CIyxKEOHBIX
JIOKYMEHTOB, HE TOUICKUT PA3TIIAMICHUIO (PaCTIPOCTPAHCHHIO).

[Ipencenarens [IpaBurenscrBa
Poccuiickoit ®eneparuum
B.UEPHOMBIPJIMH

YTBEpKACHO

[ToctranoBnenuem I[IpaBuTenbcTBaA
Poccuiickoit ®eneparuum

ot 3 Hos0ps 1994 r. N 1233
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HOJIO’KEHHUE
O MOPSAJAKE OBPAIIIEHHUA CO CJOAYKEBHOU HHO®OPMAIIMEN
OI'PAHUYEHHOI'O PACITIPOCTPAHEHUS B ®EJAEPAJIBHBIX OPTAHAX
HCHOJHUTEJBHOM BJACTH U YIIOJJHOMOYEHHOM OPTAHE YIIPABJIEHUSA
HCHOJb30BAHUEM ATOMHOM YHEPTHH

(B pea. [locranosnenns [Ipasutensctea PO ot 20.07.2012 N 740)
1. O6mume nonokeHus

1.1. Hacrosmee Ilonoxenue ompeaenser oOIMA MOPAAOK OOpaIllCHUS C
JOKYMEHTAMH W JAPYTHMH MaTEPUATBHBIMA HOCUTEIAME <*> uHpopManmu (fajee
- JOKyMEHTaMH), COJCPXKAIIMMH CIIyXeOHyI0 HWH(HOPMAIHWIO OTPAHUICHHOTO
pacnipocTpaHeHus, B (enepaNbHBIX OpraHax HWCIOTHUTEIBHOW BJIACTH W
YMOJTHOMOUEHHOM OpTraHE YMPaBJICHUA WCIOJb30BAHMUEM aTOMHOW SHEPTHH, a
TaK)Ke Ha MOABEAOMCTBEHHBIX UM TIPEATIPUATHAX, B YUPECKIACHUIX W OPTaHU3AIHIX
(majee - OpraHu3aIusIx).

(8 pen. [locranosnenus [Ipasurenscrea PO ot 20.07.2012 N 740)

<*> TpeboBaausi HacTosmero [1omoxkeHus pacmpoCTPaHAIOTCS Ha TOPAIOK
oOparieHuss ¢ WHBIMH MAaTEePUAJLHBIMH HOCHUTEISAMHU CITy)eOHOUW WHhOpMaIuu
OTPAaHUYCHHOTO pacmhpocTpaHeHus ((PoTo-, KWHO-, BHICO- W ayIUOTUICHKH,
MaITUHHBIC HOCUTEN HH(POPMAITAA U Jp.).

ITonoxxeHre He PacmpOCTPaHISTCS HA MOPAJOK OOpaIeHUs ¢ JOKyMEHTAMHU,
COJICPIKAIlUMU CBEJICHUS, COCTABJISIONINE ITOCYTAPCTBEHHYIO TalHY.

1.2. K cayxebHoit wHpOpMAIMA OTPAHWYCHHOTO PACITPOCTPAHEHUS
OTHOCHUTCS HECEKpeTHass WH(pOpMAIUs, Kacaromasics ASSITEIPHOCTH OPTraHu3alIliiH,
OTPAHWYEHUS HA  PaACHpPOCTPAHEHHE  KOTOPOM  JUKTYIOTCA  CiIy:KeOHOM
HEO0O0XOUMOCTHIO.

1.3. He Moryt OBITh OTHECEHBI K CITyXeOHOWH WMH(pOPMAIMKY OTPaHHYECHHOTO
pPacrpOCTPAHECHUS:;

AKThI 3aKOHOJATENbCTBA, YCTAHABJIMBAIOIIIHNE MPaBOBOM CTaTycC
rOCYJJapCTBEHHBIX OPraHOB, OpraHu3alui, OOIECTBEHHBIX O0bECIUHEHUH, a TAKKE
mpaBa, cBOOO/Ibl U O0A3aHHOCTH FPAXKAaH, MOPATOK UX PeATU3aLINM;

CBEJICHUS O YPE3BBIUAMHBIX CHUTYAITUSAX, OMACHBIX MPHUPOIHBIX SIBJICHHUSIX W
MPOLIECCaX, SKOJOTUYECKAs, TUIPOMETEOPOJIOTHUYECKAS, TUIPOT€OJOTHUECKAs,
nemorpaduyeckas, CaHUTAPHO-IIHIACMHOJIOTHYECKAas U Apyras uHdopmarms,
HeoOxoauMmass ajia  oOecrieueHus O€30MAaCHOTO CYLIECTBOBAHUA HACEJICHHBIX
MyHKTOB, TPAXXJaH U HACEJICHUS B LIEJIOM, a TAK)KE MPOU3BOICTBEHHBIX OOBEKTOB;

ONMCAHWE CTPYKTYPHl OpraHa WCHOJHUTEIFHON BJACTH, €ro (DYyHKIIHMH,
HarpaBJIeHUH 1 GOPM JIEATESTHHOCTH, a TAKXKE €ro aJipec;

MOPSAIOK PACCMOTPEHHUS M pa3pelicHus 3asBJICHHM, a Takke oOpalieHui
rpakaaH ¥ IOPUANUSCKUX JTUIL;

pEelIeHHs TIO0 3adBJICHUSAM W OOpAIleHUSAM TPaXkaaH W IOPUANYCCKUX JIHII,
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PAaCCMOTPEHHBIM B YCTAHOBJICHHOM TTOPSJIKE;

cBeneHuss 00 HWCMOMHEHWM  OOpkeTa W WCIONB30BAHWUH  APYTHX
rOCYIApCTBEHHBIX PECYPCOB, O COCTOSHMHM OKOHOMHKHA U TOTpPeOHOCTEH
HACEJICHUS,

JIOKYMCHTBI, HAKAIUTMBAEMbIE B OTKPBITHIX (poHIax OWONMOTEK W apXWBOB,
WH()OPMAITMOHHBIX CHCTEMaX OpraHW3allvi, HEOOXOAMMBIC JUTS peau3alid Mpas,
cB00O 1 00A3aHHOCTEN IPaXkaaH.

1.4. Ha poxymenTtax (B HEOOXOMWMBIX CydasX W Ha WX TMPOCKTaX),
coepXalmx CIy)XeOHYI0 HWH(OPMAIUI0O OTrpaHUYCHHOTO PaCIpPOCTPaHEHUS,
npocTaBisieTcst momMeTka "I ¢y keOHOro moJib30BaHus .

1.5. PyxoBoamtens (emepaabHOrO OpraHa HMCHOJHUTEIBHOW  BJIACTH,
YIOJTHOMOUEHHOTO OpraHa yMPaBJICHHUsS WCTOb30BAHUEM AaTOMHOW HHEPTHH B
MpeIeiax CBOCH KOMIICTCHITHH OTIPECIIICT:

(B pea. [locranosnenns [Ipasutensctea PO ot 20.07.2012 N 740)

KaTeTOPUX JOJDKHOCTHBIX JIHI, YMOJHOMOUYEHHBIX OTHOCHTH CITYyXKEOHYIO
uH}OPMAITHIO K pa3psAIy OTPAHNUCHHOTO PACIPOCTPAHEHUS,

MOPSAIOK nepeaaun CITy)XeOHOU uHopman OTPaHUYCHHOTO
pactpoCTpaHEeHUS APYTHM OpPTaHaM W OPTaHU3AIHIM,

NOpSAOK CHATUA ToMeTku "Jjig ciay»keOHOro mMoib30BaHUA'" € HOCHUTENEH
wH(}OPMAITMK OTPAHNYESHHOTO PACTIPOCTPAHEHUS,

OpraHW3alyi0  3aIUTHl  CIyXeOHOW  WHOpPMAIMKM  OrPaHWUYECHHOTO
pacrnpoCTpaHEHUH.

1.6. JJomKHOCTHBIE JIAIA, MPUHSBIINE peIleHHe 00 OTHECEHHUU CIIyKeOHOH
uHdOpPMAIK K pas3psALy OTPaHWISHHOTO PACIPOCTPAHEHUS, HECYT TIEPCOHATBHYIO
OTBETCTBEHHOCTHh 32 OOOCHOBAHHOCTh TPHUHATOTO PEIICHUS W 3a COONIOACHHE
OTPaHUYCHHN, TPEAYCMOTPEHHBIX TYHKTOM 1.3 HacTosmero [Tomoxenus.

1.7. Cnyxebnas wHbOpMaIs OTPAHUUYECHHOTO PACHPOCTpPaHEHHUS 0e3
CaHKIIMA COOTBETCTBYIOMIETO JMOJDKHOCTHOTO JIMIIA HE TIOUICKHT Pa3TIIAlICHUTO
(pacrpoCTpaHEHHIO).

1.8. 3a pasrnmamenne ciuyxeOHONW  wmHGOPMANMKA  OTPAHUYCHHOTO
pacnpoCTpaHeHHs, a TAakK)Ke HAPYIICHHWE TOpsAaKka OOpameHrus ¢ JTOKYMCHTaMH,
CoJIepKaIMMK TaKylo WHOOPMAIMIO, TOCYIApCTBEHHBIN CayKamui (paboTHHK
OpraHu3anny) MOXET OBITh TPUBJICYEH K JUCHUIIHHAPHOW WM HWHOMN
MIPEeTyCMOTPEHHOHN 3aKOHOIATEIhCTBOM OTBETCTBEHHOCTH.

1.9. B cnyuae nukBuaanuu dheaepaabHOTO OpraHa HCIOJHUTSIBHON BJIACTH,
YIOJTHOMOUEHHOTO OpraHa YMPaBJICHUS WCIIONb30BAHUEM aTOMHOW SHEPTHH,
OpraHu3alyy PEerieHNe O NAJTbHEHITIEM WCIIONBh30BAHWU CTykeOHO# mHbOopMaruu
OTPAaHUYCHHOTO PACIPOCTPAHEHUS TPHHUMAET JIMKBUIAITMOHHAS KOMUCCHA.

(B pea. [locranosnenns [Ipasutensctea PO ot 20.07.2012 N 740)

2. Ilopsaok oOparteHus
C JOKYMEHTaMH, COACPIKAIUMH CITy KEOHYIO
nH(pOPMAIHMIO OTPAHHYCHHOTO PACTIPOCTPAHCHHS
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2.1. HeobxoaumocTh  MpocTaBjeHWs MoMeTkn  Jmg  ciykeOHOro
MOJB30BaHMA" Ha JOKYMEHTaXx W M3JAHWAX, COJAEpKAIIUX CIyKEOHYIO
WH(}OPMAITUIO OTPAHWICHHOTO PACIIPOCTPAHCHHUS, OMIPEACIACTCS UCTIOTHUTEIIEM 1
JOJDKHOCTHBIM ~ JIWIIOM, TIOJAMHUCHIBAIONIAM WJIA  YTBEPXKIAAIONTAM  JIOKYMEHT.
VYkazaHHas TOMETKAa W HOMEP HK3EMIUISIpa MPOCTABIIAIOTCS B TPABOM BEPXHEM
YTy TIEPBOW CTPAHUIIBI JOKYMEHTA, HAa OOJIOKKE W TUTYJILHOM JIUCTE W3/IaHUA, a
TaK)Ke Ha TIEPBOM CTPAHHUIIE COMPOBOIUTENIHHOTO MAChMA K TAKAM JIOKYMEHTAM.

2.2. llpuem m yder (peructpammsi) JOKYMEHTOB, COJACPIKAIIUX CIYKEOHYIO
HH()OPMAITHIO OTPAHIYCHHOTO PACTIPOCTPAHCHUS, OCYIIECTBIISIOTCS, KaK TPaBHUIIO,
CTPYKTYPHBIMH TOIPA3ACICHUSAMH, KOTOPHIM TTOPYUCH MIPUEM B YUET HECEKPETHOM
JIOKYMCHTAIIHH.

2.3. JlokyMeHTBbI ¢ moMeTKo# "J{J1s CiykeOHOTO MOJIb30BaHMA "

rmevararoTcs B MammumHOnMUCHOM Oropo. Ha o0opote mnocnegHero nmcra
KOKJIOTO HJK3eMIUTApa JOKYMEHTA MAIIMHHUCTKA JIOJDKHA YKa3aTh KOJMUYECTBO
OTIICUATAHHBIX AIK3EMIUTIPOB, (HDaMUJIUIO WCIIONHHUTENSA, CBOIO (DaMUJIUI0 W JaTy
nedyatanus gokymeHTa. OTheyaTaHHbICe W TOAMHCAHHBIC JOKYMEHTHI BMECTE C
YEePHOBHKAMW W BapWaHTAMH TEPENAIOTCA I PETHCTpPAlid  PaOOTHUKY,
OCYHICCTRIISIIOIIEMY WX Y4eT. UEpHOBHKM W BapUAHTHl YHUUYTOXKAIOTCA ATHM
PabOTHUKOM ¢ OTpakeHHeM (hpaKkTa YHHUTOKECHHS B YUETHBIX (popmax;

YUHTHIBAIOTCS, KaK TPABWIIO, OTACIIBHO OT HECEKPETHOHN nokymeHTanuu. [lpu
HE3HAUWUTEITFHOM O0BEME TaKUX JOKYMEHTOB pa3pemiacTcss BECTH WX YyYeT
COBMECTHO C JPYTMMH HECEKPETHBIMH JOKyMeHTamMu. K perucrpanmoHHOMY
HWHJCKCY JOKyMeHTa aodasnsercs nomerka "JICIT";

nepeaaroTcs pabOTHUKAM MOAPA3ACIICHAN IO/ PACITUCKY,

MEPECHIIAIOTCA  CTOPOHHUM  OpraHw3anusiM  (PebIberepCekoil  CBA3BIO,
3aKa3HBIMU WJIH [ICHHBIMA TTOUYTOBBIMHU OTIIPABJICHUSMH,

Pa3MHOXAIOTCA  (THPAXHUPYIOTCS) TOIMBKO C THCBMEHHOTO Pa3peiieHUs
COOTBETCTBYIOIIETO  PYKOBOAWUTEISA.  YUeT  Pa3MHOXKEHHBIX  JIOKYMEHTOB
OCYIIECTBIISIETCS TIOIK3EMITISIPHO;

XpaHATCS B HAACKHO 3allUPAaCMBIX W OIEUaThIBAEMBIX TKadax (SImmKax,
XPaHUJIMILAX ).

2.4, Tlpu HEoOXOAMMOCTH HAMpaBJICHUS JIOKYMEHTOB ¢ momeTkoir "Jlns
CIy’)K€OHOTO TIOJB30BaHMA" B HECKOJIBKO aJpPeCcOB COCTaBIIAETCS YKazaTesb
pPacChUIKM, B KOTOPOM TOAJAPECHO TPOCTABIIAIOTCS HOMEPA JK3EMIUIIPOB
OTTIPABJIICMBIX JIOKYMEHTOB, VYkazarenb PaCCBHUIKH MOAIMUCHIBACTCS
WCIIOJTHATEIEM W PYKOBOJUTENEM CTPYKTYPHOTO TOIPA3CICHHS, TOTOBUBIIETO
JIOKYMEHT.

2.5. McnoyHeHHBIE JOKYMEHTHI ¢ TTOMETKOM " /{1 ¢y keOHOro Moab30BaHus"
TPYNTUPYIOTCS B JIeJla B COOTBETCTBHU C HOMEHKIIATYPOW AENT HECEKPETHOTO
nenonpousBoAcTBa. [Ipu 3ToM Ha 00JIOKKE J€7a, B KOTOPOE TMOMEIICHBI TaKWe
JIOKYMEHTBI, TAK)KE MPOCTABIIACTCS moMeTKa "'J{J1a ciry»>keOHOro moJib30BaHUS .

2.6. YHuWUTOXEHWE JeJI, AOKYMEHTOB ¢ miomeTrkod "l ciykeOHOro
MOJIE30BaHUSA", YTPATUBIIUX CBOE TMPAKTHUECKOE 3HAUCHUE W HE HWMEIOIINX
UCTOPUYECKON TIEHHOCTH, MPOU3BOAUTCSA MO akTy. B yueTHbsix dopmax 06 3TOM
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JIEIAETCA OTMETKA CO CChUJIKOM Ha COOTBETCTBYIOIIUMN aKT.

2.7. llepenaua JOKYMEHTOB W Jen ¢ mnometrkod "Jlnsg ciyxeOHOro
MOJIb30BaHMA" OT OJAHOTO PabOTHHMKA JAPYroMYy OCYIIECTBIISIETCS C pa3pelieHusd
COOTBETCTBYIOIIIETO PYKOBOAUTES.

2.8. IIpu cMeHe pabOTHHKA, OTBETCTBEHHOTO 32 YYET JOKYMEHTOB C MOMETKOM
"Ilnsg  ciy:keOHOTO MOJIb30BAHUS'', COCTABJACTCS aKT MpUEMa-CAAuu ATUX
JIOKYMEHTOB, KOTOPBIH yTBEPIKIAETCA COOTBETCTBYIOIIAM PYKOBOIUTEIIEM.

2.9. TlpoBepka HamuuMs AOKYMEHTOB, ACI M H3JaHMM ¢ moMeTkou "[lis
CJTY>K€0HOTO T0JIb30BaHUS"' TTPOBOJAMTCS HE PEXE OJHOTO pasza B T'OJ KOMUCCHUIMU,
HAa3HAYaEMbIMU MPUKA30M PYKOBOAUTENSA. B cOCTaB Taknux KOMUCCHI 0053aTE€/IBHO
BKJTFOUAIOTCSI PAOOTHUKH, OTBETCTBEHHBIC 32 YUET U XPAHEHUE ITUX MATCPHAJIOB.

B Oubnmotrexkax M apxuBax, A€ COCPEAOTOUYEHO OOJIBIIOE KOIUYECTBO
W3aHWN, JAel W JpYyrux MarepuajgoB ¢ nometkod "Jlns  ciyskeOHOro
MOJIb30BAHUSA'"', POBEPKA HAJIMYMSA MOXKET MPOBOJUTHLCS HE PEKE OAHOrO pas3a B
AT JIET.

Pesynmbrarer mpoBepku 0hOPMITIIOTCS aKTOM.

2.10. O dakrax yTparsl JOKYMEHTOB, JelI H H3JaHHH, COACPKAIINX
cirykeOHy10 HH(POPMAITUIO OTPAaHWYSHHOTO PACTIPOCTPAHCHUS, JTUO0 pa3TIIalieHuUs
3ToM WHGOPMAIMKM CTAaBUTCA B HW3BECTHOCTh PYKOBOJIWTEIh OpTraHW3ANN W
HA3HAYAETCA KOMHUCCHS HJid PpacciieioBaHUs OOCTOATENbCTB  yTpPaThl WU
pasriamieHus. Pe3ynbTatel  paccieAoBaHUA JOKIAABIBAIOTCS PYKOBOJUTEIIO,
Ha3HAYMBIIEMY KOMUCCHIO.

Ha yrpaueHHbie TOKYMEHTHI, J€7a U U3JaHus ¢ noMmetkoit "/Ins ciykeOHoro
MOJIb30BAaHUA"  COCTABJISETCS aKT, HAa OCHOBAHMM KOTOPOTro  JIEJAKOTCs
COOTBETCTBYIOIIME OTMETKH B YYETHBHIX (hopMax. AKTH Ha YTPauCHHBIE nena
MOCTOSTHHOTO CPOKa XPaHEHWA TOCE WX YTBEPXKICHUA TIEPENAlOTCS B apXUB IS
BKJIFOUCHUSA B Aelo (poHa.

2.11. Ilpu cHsaTU omeTku "JIJis ciy>ke0HOro MOJIb30BAaHUS"' HA JOKYMEHTAX,
JeNax Wi W3JaHUSAX, a TakkKe B YUCTHBIX (hopMax JEIArOTCS COOTBETCTBYIOITHE
OTMETKH W WH(POPMHUPYIOTCSA BCE aJpecaThl, KOTOPHIM 3TH TOKYMEHTHI (M3AaHMS)
HaIpPaBJIAJIUCh.




